
Marlborough Town Council 

24 January 2023 

To: Councillors serving on the Finance and Policy Committee – Councillors Richard Allen 
(Vice Chair), Kymee Cleasby, Jane Davies, Nicholas Fogg, James Sheppard, Caroline 
Thomas (Chair) and the Town Mayor, Councillor Lisa Farrell 

Dear Councillor 

Finance and Policy Committee 

You are summoned to attend the next meeting of the Finance and Policy Committee, which will 
be held on Monday 30 January 2023 at 7pm in the Council Chamber, Marlborough Town Hall. 

Yours sincerely 

Richard Spencer-Williams 
Richard Spencer-Williams, PSLCC 
Town Clerk 

This meeting will be held in the Council Chamber at the Town Hall according to the latest Government 
Covid Safety Guidelines, and managed according to the Health and Safety at Work Act 1974(2)e. 

If members of the public wish to attend they should notify the Town Clerk of this by noon on the Friday 
prior to the meeting. Places will be allocated on a first come first served basis. Organisations and interest 
groups are asked to send one delegate. 

If members of the public wish to attend and ask a question they should also notify the Town Clerk of this 
by noon on the Friday prior to the meeting and provide their question in writing at the same time. 
Some members of the public may not be allowed to attend if all the allocated seats are taken. 

If members of the public wish to ask a question, but not attend, they can provide the question in writing 
to the Town Clerk by noon on the day of the meeting, and a written response will be provided. 



  

PUBLIC QUESTION TIME                                                                                                           
In accordance with Standing Order 3(f), members of the public may ask questions of the Finance 
and Policy Committee. The time allocated for this should not exceed 10 minutes and be limited to 
1 question per person unless directed otherwise by the Chair. A full response may not be 
possible without further research, and the Chair may direct that a written or oral response be 
given. 

 

AGENDA                                                                                                                               
 

1. Apologies for absence 
 

2. Declarations of interest 
To receive any declarations of interest or requests for dispensation 

 
3. Chair’s Announcements 

 
4. Minutes 

To approve and sign the minutes of the meeting held 28 November 2022 
 

5. Action Log 
To note and review the Action Log 
 

6. Quarterly Finance Report 
To note and consider the finance report for quarter 3 2022 23 
 

7. Energy Costs 
To note update report on gas and electricity costs   
 

8. Election Costs 
To receive and consider an update report on election costs 
 

9. Policies 
To consider the position on the review of Council policies 
 

10. Code of Conduct 
To consider an updated Code of Conduct for referral to Full Council 
 

11. Risk Management Scheme 
To receive a verbal update on progress of the Risk Management Scheme 
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To approve and sign the minutes of the meeting held 28 November 2022 
 

Marlborough Town Council 

Finance and Policy Committee 
 

Minutes of a meeting of the Finance and Policy Committee held Monday, 28 November 
2022 in the Council Chamber, Marlborough Town Hall at 7pm 

 
PRESENT Councillor Caroline Thomas Chair 
 Councillor Nicholas Fogg 
 Councillor Richard Allen 
 Councillor Kymee Cleasby 
 Councillor Jane Davies 
ALSO 
PRESENT Richard Spencer-Williams Town Clerk 
 Dawn Whitehall Corporate Services Officer 
 

PUBLIC QUESTION TIME 
There were no members of the public present. 

 
274/22 APOLOGIES 

Apologies for absence were received from Councillors Farrell, Waltham and Sheppard. 
 
275/22 DECLARATIONS 
 There were no declarations. 
 
276/22 CHAIR’S ANNOUNCEMENTS 

The Chair was sorry to announce that Councillor Ross had resigned his Committee 
membership.  It was disappointing that so many years of experience had been lost, and 
all expressed their thanks for his past commitment and contribution including as a 
previous Chair.  The vacancy would be added to the January Full Town Council agenda. 
 
The Town Centre Working Party had met after the agenda for this meeting was 
published.  Victoria Moloney (Head of Economic Development & Planning at Wiltshire 
Council) had attended the meeting and confirmed the draft submission for funding for 
the Wiltshire Towns Programme was satisfactory and, once due process was followed, 
that £20K of funding would be available to draw down against a town centre project this 
financial year.   
 

ITEM 4 MINUTES 
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The Chair changed the order of the agenda. 
 

277/22 MINUTES 
RESOLVED: that the minutes of the meeting held 24 October 2022 were approved as a 
true record and signed by the Chair 

 
278/22 ACTION LOG 

Members noted the updated action log. 
 
279/22 SMALL GRANT SCHEME 

Members thanked Sustainable Marlborough for their hard work in running the ‘Big Green 
Week’ and asked for their thanks to be conveyed for the detailed report. 

 
280/22 COMMITTEE AND COUNCIL PRIORITIES 

Members noted the Committee and Full Council agreed priority projects for 2023-24.    
While the report showed each was agreed Members took the opportunity to review 
priority projects for F&P, with differing recollections about how they had been decided: 
 
1. A resource plan to support development of Salisbury Road Recreation Ground, Wye 

House Gardens and The Common 
Members confirmed that F&P had the responsibility to ensure enough money was 
available to resource development projects 
 

2. To support the development of policies to manage The Common 
The Scheme of Delegation sets out a function of the F&P Committee as advising on 
policies.  Members agreed that The Common Working Party, with the agreement of 
its Chair, Councillor Fogg, would be grateful for F&P scrutiny of any proposed policies 
prior to recommendation to Full Town Council. 
 

3. To support the advancement of cultural development and events 
Members discussed whether this was a relic of previous assumptions about where 
Civic Working Parties had reported in previous Council terms (clarified as Full Town 
Council for the current term, but previously F&P); and whether the difference 
between civic and community events was clear.  However Members agreed to retain 
it for the current year. 
 

ACTION: Members agreed to propose that all Committees add ‘Business as Usual’ areas 
of responsibility to future priority lists to assist the F&P Committee in understanding and 
facilitating financial decision-making for Committee Chairs and Full Council. 
 
ACTION: Members proposed that Full Town Council/each Committee clearly shows 
Climate Emergency as a priority. 

 
ACTION: For future years, to include a summary description for each priority project and 
projected budget requirements 
ACTION: Town Clerk to circulate an overview breakdown of priority projects to Members 
to include summary description, expected cost and whether they represented a budget 
increase or an Ear Marked Reserve 
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281/22 STAFF PAY SETTLEMENT 
Members noted the Town Clerk’s report and the agreed pay award settlement with 
effect from 1 April 2022.  Discussion points included: 
 
• There was some capacity in the current year’s budget to absorb the agreed increase 
• An NJC agreement granted a permanent increase of one day annual leave (pro rata 

for part timers) from 1 April 2023 
• Whether the budgeted variable allowance for overtime should be adjusted 

considering potential staff hours to cover the additional day’s holiday next year 
• Agreement to create an Ear Marked Reserve (EMR) for 2023-24 for event/s to mark 

the coronation of King Charles III and to vire additional staff costs/overtime to the 
EMR. 

 
282/22 BUDGET AND PRECEPT 

Members considered the budget and precept requirements for 2023-24 for 
recommendation to Full Council.  Discussion points included: 
 
• The cost-of-living crisis, the impact of the current level of inflation at 11.1% (which 

could go higher) and a desire to lessen the impact on taxpayers 
• That other towns received contributions from businesses or had community and/or 

business groups such as Chambers of Commerce, that actively engaged and helped 
with arrangements and financial contributions towards events or enhancements to 
the town which benefited businesses, residents or tourism, e.g. the cost of the 
Christmas Lights.  In Marlborough, such initiatives were largely funded by council 
taxpayers via the precept with the Town Council paying most of the costs 

• Whether it was right that council taxpayers should fund initiatives that brought 
benefit to businesses 

• Whether a more active relationship between the Town Council and businesses could 
be established 

• To ask Councillor representatives to relevant organisations, e.g. the Chamber of 
Commerce, Area Board, to discuss possible joint working initiatives 

• That Councillor Cleasby would contact the Federation of Small Businesses to ask 
whether there would be any interest from Marlborough members in working 
together for the benefit of the town 

• Whether reducing the budget for floral displays would have a negative impact on 
residents’ perception of their town or reduce the town’s appeal to visitors 

• To take account of the £20K funding available for town centre projects from the 
Wiltshire Towns Programme 

• Appreciation to the Town Clerk and Committee Chairs for the hard work that had 
gone into preparing budgets to keep the costs as low as possible. 

 
Members considered three sets of draft budget figures and how they would affect the 
precept: 
 
1. A 2.98% rise, increasing a Band D household to £231.29 – an additional £6.69 per 

household 
2. A 3.21% rise (Band D household - £231.81 – an additional £7.21) 
3. A 4.45% rise (Band D household - £234.55 – an additional £9.99) 
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In agreeing a recommendation Members were satisfied that the Town Council was doing 
everything possible to maintain the level of service it currently offers while keeping the 
impact on taxpayers as low as possible. 

 
 RESOLVED: (i) to recommend to Full Council a precept rise of 3.21% 
 

Members considered proposed EMRs and how to address the shortfall of £38,645.  It was 
noted and agreed that £20k from the Wiltshire Towns Programme would contribute to 
this funding gap, leaving an actual shortfall of £18,645. 
 
RESOLVED: (ii) to recommend to Full Council to meet the shortfall of £18,645 needed for 
the projects by using some of both the ‘Devolution’ and ‘Heritage & Museum’ EMRs if 
sufficient additional funds needed cannot be found from savings at year end 

 
283/22 REVIEW OF AUDITORS 

Members noted the Town Clerk’s report.  Alongside the current auditor two others had 
been identified but neither had indicated capacity to offer services.   
 
ACTION: Add the lack of available auditors to the risk register, as the Town Council 
currently has a dependency on a single service with no alternative available.  Mitigation: 
to continue to identify alternatives. 
 
RESOLVED: to continue with the Town Council’s current provider recognising that the 
RFO/Town Clerk is confident in the services provided and welcomes the expert support 
and advice that they offer 

 
284/22 EMR ACCOUNTING PRACTICES 

Members considered EMR accounting practices and advice received from the service 
that supports the Town Council’s accounting system on best practice. 
 
RESOLVED: Where a corresponding budget line exists to use the budget line, then vire 
funds across from the associated EMR.  Where no budget line exists, to draw down 
directly from the EMR. 

 
The meeting closed at 8.59 pm 
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To note and review the Action Log 

 
 
Ref Detail Minute 

No 
Source Assigned 

to 
Status Meeting or 

start date 
Notes 

127 Town Clerk to circulate an 
overview breakdown of priority 
projects to Members to include 
summary description, expected 
cost and whether they 
represented a budget increase 
or an Ear Marked Reserve 

280/22 Finance & Policy 
Committee 

Town Clerk Complete  28 November 2022 Included in Full Council 
budget proposal report 

128 Members agreed to propose 
that all Committees add 
‘Business as Usual’ areas of 
responsibility to future priority 
lists to assist the F&P 
Committee in understanding 
and facilitating financial 
decision-making for Committee 
Chairs and Full Council. 

280/22 Finance & Policy 
Committee 

Town Clerk In Progress 28 November 2022 Note made for next year’s 
budgeting process 

129 Members proposed that Full 
Town Council/each Committee 
clearly shows Climate 
Emergency as a priority. 

280/22 Finance & Policy 
Committee 

Town Clerk In Progress 28 November 2022 Note made for next year’s 
budgeting process 

130 For future years, to include a 
summary description for each 
priority project and projected 
budget requirements 

280/22 Finance & Policy 
Committee 

Town Clerk In Progress 28 November 2022 Note made for next year’s 
budgeting process 

 
 
 

ITEM 5 ACTION LOG 
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ITEM 6            FINANCE REPORT QUARTER 3 2022 23  
 
Purpose 
To provide Members with a quarterly budget report (month 9). 
 

Year to Date Receipts/Payments Analysis (9 1 23, Month 9) 
 

Income                                         £954,192 
Expenditure                                       £649,179 

Balance per cashbook     £1,315,688.11 
Bank Reconciliation     £00.0 

 
 

Budget Overview and Analysis 
 
Please also refer to Excel Overview sheet (Appendix 1.1) and Omega Detailed Reports (Appendices 
1.2-1.6) 
 
Attachments: 

Appendix 1.1 – Excel Overview Sheet 
Appendix 1.2 - Omega Report Detailed Income & Expenditure by Budget Heading Month 9 (as 
required by Financial Regulation 4.8) 
Appendix 1.3 - Omega Report Bank Reconciliation Month 9 (as required by Financial 
Regulation 1.9) 
Appendix 1.4 - Omega Report Receipts and Payments Summary Month 9 (as required by 
Financial Regulation 1.9, 5.2) 
Appendix 1.5 - Omega Report Detailed Balance Sheet Month 9  
Appendix 1.6 - Omega Report Earmarked Reserves 

 
Members are asked to note and consider the budget position for Quarter 3 2022/23. 
 
Town Clerk 20 1 23 
 
 
 
 
ITEM 7                                                                                                                   ENERGY COSTS  
Purpose 
The purpose of this report is to inform Members of the initial quotes received from our current main 
energy supplier for gas and electricity. 
 

Background 
The Council has two suppliers of gas and electricity:  
Supplier 1: for the Community and Youth Centre, on a rolling contract. 
Supplier 2: for all other properties. This has been on a fixed rate contract which expires at the end of 
February this year. This contract was facilitated by a broker, to whom we also have an obligation that 
expires at the same time as the supplier contract. 
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Current Status 
Supplier 2 has sent through quotes for a proposed new contract.  They have supplied prices that are 
400% higher for the Town Hall and workshop, and 425% higher for the offices.  This equates to: 

Property 2022 23 budget 2023 24 cost 2023 24 budget 
Town Hall £6,500 £26,000 £12,545 
Workshop £3,125 £12,500 £6,031 

Offices £3,750 £15,937 £7,237 
Total £54,437 £25,813 
Shortfall (£28,624) 

Our broker to which we are bound for another month has been asked to provide some comparative 
quotes, and we are awaiting a reply. (NB a second broker has also been contacted, but we are unable 
to enter into any arrangements with other brokers until March). 

Supplier 1 has been contacted asking them to advise of rates in the coming weeks and months; and 
we are awaiting a response. 

Considerations 
The Town Hall roof was insulated last year so some saving should be made, although this will be the 
first full year to test out what this might be. 

There is an agreed EMR Emergency Fund of £10,914, to which additional funds will aim to be 
transferred as part of the year-end savings allocations.  It was agreed this fund would be allocated to 
mitigate the risk of not knowing the actual rise in energy costs at the time of budget setting (Nb a 
93% increase in energy prices was allowed for). 

Proposal 
It is proposed that, as soon as the comparative picture is clear, new energy contracts are agreed by 
the Town Clerk in conjunction with the Finance and Policy Committee Chair; and that unless 
conditions suggest otherwise, short term (circa one year) contracts are agreed. 

ITEM 8  ELECTION COSTS

Purpose 
The purpose of this report is to inform Members of Wiltshire Council’s intention to recover more 
costs from Town and Parish Councils as of May 2025, in order that the Committee can begin to 
budget for this additional devolved cost. 

Background 
As part of its budget planning process, Wiltshire Council has identified the cost of administering full 
Town, City and Parish elections as something it will seek to recover from May 2025.  A full 
explanation outlined by Perry Holmes (Director Legal and Governance/Monitoring Officer) can be 
read in Appendix 2. 
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Current Status 
The Council currently has an EMR of £7,925 set aside for By-election and referendum costs.  

Considerations 
Uncontested Election 
Wiltshire Council has informed us that they calculate the costs per council/council ward for an 
uncontested election, using the actual number of uncontested elections in 2021, will be between 
£200 and £1,100. 
 
Contested Election 
For contested elections Wiltshire Council will be charging around £1.70 per elector per council/ 
council ward, (based on the actual number of elections contested in 2021 and the 1 December 2022 
electorate figures).  Marlborough currently has 6,411 registered electors.  Therefore a contested 
election will cost circa. £10,899. 
 
Wards 
Marlborough has two wards: Marlborough East Ward and West Ward. Marlborough West has 2,940 
electors (cost £4,998), and Marlborough East has 3,471 electors (cost £5,900). 
 
Other Factors 
Wiltshire Council has also advised: 

• The charges for an uncontested election are for setting the election up, receiving and checking 
nominations, producing statutory notices, receipt of expenses and confidential storage and 
destruction. 
 

• that the figures stated are indicative and likely to increase by 2025, due to external costs 
beyond their control (e.g., postage, printing costs, and premises hire).  

 
• There may be additional costs as a result of the introduction of the Elections Act 2022 (which 

introduces requirements for voter identification etc.). 
 

• There could be more than one election in any given year, and where possible as vacancies 
arise, they are managed in such a way that make best use of council time and funds. E.g., if we 
are aware a second vacancy is likely to follow shortly (circa within two months) the Council 
waits to advertise in order that the costs are kept manageable (subject to Wilshire Council 
approval by the Returning Officer on a case-by-case basis). 

 
• It is important to recognise that having a full complement of councillors is important for the 

democratic ‘health’ of the Council and helps ensure its capacity to carry out its functions and 
duties. 

Proposal 
Members are asked to note the report and consider the budget implications for the increased 
charges. The Committee is asked to instruct the Town Clerk accordingly. 
 

Recommendation 
That there is a budget line introduced in 2024 25 and that these additional costs are factored into the 
precept.  A sum of £22,000 in the reserves would ensure up to two elections can be provided for in 
any given year. 
Town Clerk 19 1 23 
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 ITEM 9  POLICIES 
 

Purpose  
The purpose of this report is to enable Members to assess and consider the review of policies. 
 

Background 
At the request of the Chair the Committee were asked to assist in reviewing the Council’s policies to 
ensure they remain fit for purpose, relevant and up to date. 
 

Current Status 
The table below outlines which Councillor undertook to review which policy: 

 
Title Date Adopted Review Date  Notes Review By 

Standing Orders May 2021 Updated Dec 2021 Reviewed May 21 Nick Fogg 
Financial Regulations May 2019 No date   
Scheme of 
Delegation 

May 2019 No date  Kymee Cleasby 

Code of Conduct Sept 2012 No date  Caroline Thomas 
Environment & 
Climate Protection 
Policy Statement 

June 2021 June 2024 NFA - 

Mayor’s Community 
Awards  

Jan 2020 No date   

Complaints 
Procedure 

May 2019 No date  Caroline Thomas 

Data Protection  Nov 2020 No date  Jo Waltham 
Possibly combine Special Categories of 

Personal Data 
Nov 2020 No date  

Data Breach Nov 2020 on 
Change of Data 
Protection Officer 
or Legislation 

 

Data Retention  No date No date  
Data Retention 
(appendix) 

Nov 2020 No date  

Freedom of 
Information 

May 2017 No date – probably 
2020 

Refers to FoI Act 2020 
and to Town Council’s 
Model Publication 
Scheme  
 
Combine? 

 

Model Publication 
Scheme 

May 2017 No date  Refers to old Town 
Clerk’s name 

Grants  June 2018 No date  Jane Davies 
Health & Safety 
Statement 

May 2017 States it is 
reviewed annually 

Work Nest / Ellis 
Whittam to provide 
RSW H&S policy update 

Kymee Cleasby 
 

Lone working  Dec 2016 No date Combine with H&S? Kymee Cleasby 
Petitions May2019  ‘from time to time’  Refers to old Town 

Clerk’s name 
Jane Davies (tbc) 
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Press & Media 
Relations 

May 2019 Annually Nick Fogg 

Policy & protocol of 
recording, 
photography and use 
of social media at 
meetings of 
Marlborough Town 
Council 

June 2015 No date Combine with Press 
and Media Relations? 

Nick Fogg 

Privacy Notice Updated Sept 
2020 

Periodically Link with Data 
protection? 

Social Media – now 
part of EComms 

May 2016 Annually 

eComms New Agreed 2022 Jo Waltham 
IT/Information 
security 

New Jo Waltham 

Safeguarding New RSW to provide draft Richard Allen 
Equalities New RSW to provide draft Richard Allen 
Training and 
Development 

New Drafted for MTC Nov 22 

Proposal 
Members are asked to reassess and reconsider the review of policies and agree a reallocation of 
tasks if they feel this is appropriate. 

Town Clerk  19 1 23 

ITEM 10 CODE OF CONDUCT 

Purpose 
To ask Members to consider, for referral to Full Council, an updated model Code of Conduct as 
proposed by Cllr Thomas. 

Background and Current Status 
The Council currently has a Code of Conduct adopted in 2012 which can be viewed via this link FINAL 
(marlborough-tc.gov.uk) (also at Appendix 3.1).  Cllr Thomas has created an updated version based 
mainly on the Local Government Associations 2020 model version. Local Government Association 
Model Councillor Code of Conduct 2020 | Local Government Association (Appendix 3.2). 

Please see Appendix 3.3 for the proposed version. 

The current Code of Conduct focuses on councillor obligations in relation to interests and 
dispensations. The proposed version is more comprehensive and in addition to these aspects, it also 
aims to address standards of behaviour, respect between all members and officers of the council, 
confidentiality, and use of council resources.  
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Proposal 
The updated version modelled on the Local Government Association Model Councillor Code of 
Conduct 2020 is being proposed for recommendation to Full Council for adoption. 
 

Recommendation 
Members are asked to consider the proposal and instruct the Town Clerk accordingly.  It is 
recommended that the Committee supports the proposal. 
 
Town Clerk 19 1 23 
 
 
 
 ITEM 11             RISK MANAGEMENT SCHEME  
 
To receive a verbal update on progress of the Risk management Scheme by the Town Clerk 
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EXCEL OVERVIEW SHEET APPENDIX 1.1
Marlborough Town Council

Detailed Income & Expenditure by Budget Heading 01/10/2022
Committee Report

Month No: 10
Actual Year Current Variance Funds % Spent Transfer Notes On budget
To Date Annual Annual Available to/from EMR Over budget

FINANCE AND POLICY Possible underspend
INCOME Additional Income

1010 INCOME-MISCELLANEOUS 3633 100 (3,533) 3633.5%
1176 PRECEPT RECEIVED 790937 790937 0 100.0%
1190 BANK INTEREST 1389 100 (1,289) 1388.8%
1191 MARKET INCOME 2130 1500 (630) 142.0%

EXPENDITURE
4001 SALARIES/NI/SUPERAN 166598 227740 61142 61142 73.2%
4005 ELLIS WHITTAM 3083 2700 (383) (383) 114.2%
4009 TRAVEL 150 500 350 350 30.0%
4010 STAFF MOBILE PHONES 2761 3200 439 439 86.3%
4011 BUSINESS RATES 6238 8200 1963 1963 76.1%
4022 PETTY CASH 300 700 400 400 42.9%
4023 STATIONERY/PUBLICS. 1027 2200 1173 1173 46.7%
4024 SUBSCRIPTIONS 4056 5000 944 944 81.1%
4025 INSURANCE 12082 16000 3918 3918 75.5%
4026 PHOTOCOPIER 3588 5000 1412 1412 71.8%
4028 POSTAGE 37 600 563 563 6.2%
4029 NEWSLETTER 646 1800 1154 1154 35.9%
4038 MAINTENANCE 546 2000 1454 1454 27.3%
4041 TRAINING STAFF 995 5000 4005 4005 19.9%
4046 TOURISM 1060 5000 3940 3940 21.2%
4055 PROFESSIONAL 2827 7000 4174 4174 40.4%
4057 AUDIT FEE 2940 4000 1060 1060 73.5%
4059 BANK CHARGES 187 600 413 413 31.2%
4063 OFFICE GENERAL 227 500 273 273 45.3%
4064 ARCHIVE STORAGE 314 460 146 146 68.3%
4067 CCTV 2333 3000 667 667 77.8%
4071 OFFICE EQUIPMENT 27 1200 1173 1173 2.2%
4075 SOFTWARE & FEES 7860 8000 140 140 98.2%
4076 HEALTH & SAFETY 229 500 271 271 45.8%
4153 EVENTS 13641 4000 (9,641) (9,641) 341.0% 11667
4154 SWITCH ON EVENT 4267 6000 1733 1733 71.1%
4224 YOUTH COUNCIL 0 500 500 500 0.0%
4228 WEBSITE/BROADBAND 1096 2500 1404 1404 43.8%
4301 FIRE EXTINGUISHERS 0 300 300 300 0.0%
4308 IT EQUIPMENT LEASE 2150 5000 2850 2850 43.0%
4309 IT SUPPORT PACKAGE 80 2500 2420 2420 3.2%
4311 RECRUITMENT 0 300 300 300 0.0%
4317 HERITAGE PROJECT 2500 3000 500 500 83.3%
4152 REMEMBRANCE DAY 1283 2000 717 717 64.1%
4061 CHRISTMAS LIGHTS 161 15000 14839 14839 1.1%
4151 GRANTS 4300 7000 2700 2700 61.4%
4100 MAYORS ALLOWANCE 1700 3400 1700 1700 50.0%
4101 MAYORS TRAVEL 0 650 650 650 0.0%
4102 MAYOR MAKING EXPS 1955 2000 45 45 97.7%
4078 TRAINING-COUNCILLORS 0 1500 1500 1500 0.0%
4103 MEMBERS TRAVEL 0 500 500 500 0.0%
4105 CIVIC HOSPITALITY 197 2000 1803 1803 9.9%
4110 TOWN CRIER/MACE BEAR 490 1200 710 710 40.8%
4113 INSIGNIA FUNDS 217 2000 1783 1783 10.9%
4012 WATER/SEWERAGE CHGS 221 530 309 309 41.8%
4014 ELECTRICITY 2269 3750 1481 1481 60.5%
4015 GAS 1173 1250 77 77 93.8%
4020 TELEPHONE 4845 7000 2155 2155 69.2%

Income 798089 792637 (5,452) 100.7%
Expenditure 262654 384780 122126 122126 68.3%

Charge pending, possible repairs t lights, 

Poss. Saving £650

Poss. Saving £1500
Poss. Saving £500
Poss. Saving £1500
Paid per event
Poss. Saving £1500

Fixed rate;Contract renewal February 2023
Fixed rate;Contract renewal February 2023

 Poss. saving £500

Monthly instalments
Maintenance contract 
Poss. Saving £750
Payroll, Adobe,Zoom, ICT licences;£1200 over

Transfer EMR 11667 JUBILEE
Poss. Saving £1500
Poss. Saving £500
Platform providers, support;£800 under
Annual payment February

Annual (March payment)
Poss. Saving £300

Internal audit; External fee pending 2k

Insurance claim Town Hall, plus misc.

Switch on event stall bookings

Poss. Saving £250

Poss. Saving £200
Poss. Saving £500

Surplus of stamps from previous year; poss. 
Poss. Saving £800 ; referendum 
Windows, misc items; alarm service due, 
Cemetery training x 3 staff, chainsaw x2 
Nature trail sign pending
Spend was RBS, Land Registry, MANP; Legal 
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Actual Year Current Variance Funds % Spent Transfer Notes
To Date Annual Annual Available to/from EMR

AMENITIES AND OPEN SPACES
INCOME

1101 INCOME-CEMETERY 11287 13125 1838 86.0%
1100 INCOME-ALLOTMENTS 35 1150 1115 3.0%
1102 INCOME-GOLF CLUB 83.3%
1103 INCOME OPEN SPACES 5933 2500 (3,433) 237.3%
1106 INCOME - SHOWMENS GUILD 2300 2300 0 100.0%
1111 INCOME - RUGBY CLUB 115.6%

EXPENDITURE
4004 WAGES/NI/SUPERANN 127556 181848 54292 54292 70.1%
4011 BUSINESS RATES 505 440 (65) (65) 114.9%
4036 OLD CEMETERY 294 1000 706 706 29.4%
4038 MAINTENANCE 4605 5000 395 395 92.1%
4006 ST JOHNS TRUST 250 250 0 0 100.0%
4012 WATER/SEWERAGE CHGS 0 500 500 500 0.0%
4038 MAINTENANCE 158 200 42 42 78.9%
4009 TRAVEL 0 200 200 200 0.0%
4011 BUSINESS RATES 2645 2850 205 205 92.8%
4012 WATER/SEWERAGE CHGS 0 500 500 500 0.0%
4014 ELECTRICITY 1174 3125 1951 1951 37.6%
4027 INTRUDER ALARM 1514 2000 486 486 75.7%
4038 MAINTENANCE 220 1500 1280 1280 14.7%
4039 PERSONNEL CLOTHING 468 800 332 332 58.5%
4042 PERSONAL PROTECTIVE EQUIPMENT 904 500 (404) (404) 180.9%
4043 PICK-UP LEASE 545 600 55 55 90.8%
4044 VEHICLE TAX/INS. 290 500 210 210 58.0%
4045 VEHICLE PETROL/DERV 6023 6500 478 478 92.7%
4047 WORKSHOP TOOLS ETC 1193 2000 807 807 59.6%
4048 MOWER MAINTENANCE 1940 4000 2060 2060 48.5%
4049 TRACTOR MAINTENANCE 710 5000 4290 4290 14.2%
4050 WORKSHOP MISC 119 200 81 81 59.7%
4301 FIRE EXTINGUISHERS 0 300 300 300 0.0%
4315 REFUSE COLLECTION 2264 3000 736 736 75.5%
4320 MOWER 3072 4200 1128 1128 73.1%
4321 PICK UP MAINTENANCE 711 3000 2289 2289 23.7%
4323 MISTUBISHI LEASE 1764 2259 495 495 78.1%
4024 SUBSCRIPTIONS 95 200 105 105 47.5%
4038 MAINTENANCE 5436 5000 (436) (436) 108.7%
4054 LEGAL & PROFESSIONAL 0 7000 7000 7000 0.0%
4072 EQUIPMENT 990 1500 510 510 66.0%
4220 OPEN SPACES PLANTS 4896 5500 604 604 89.0%
4223 PLAY EQUIP/MAINT/REPLACEMENT 590 2500 1910 1910 23.6%
4314 AOS PROJECTS 5671 10000 4329 4329 56.7%
4318 TREE SURVEY & WORKS 16931 15000 (1,931) (1,931) 112.9%
4324 RTV VEHICLE 526 3500 2974 2974 15.0%
4325 STONEBRIDGE MEADOWS 318 1500 1182 1182 21.2%
4326 BRITAIN IN BLOOM 0 300 300 300 0.0%
4327 NEW TRACTOR LEASE 3044 7000 3956 3956 43.5%
4330 MULTI PURPOSE MOWER 2323 3100 777 777 74.9%
4331 FRONT LOADER/BACK HOE 2440 3200 760 760 76.3%
4335 FREES AVENUE TREES 657 1000 343 343 65.7%
4337 SKATE PARK LIGHTING 0 500 500 500 0.0%

Income 38883 42075 3192 92.4%
Expenditure 202844 299072 96228 96228 67.8%

Poss. Saving £500

West Mercia - annual rolling contract
West Mercia - annual rolling contract

Poss. Saving £1000
Figgins Lane wall pending agreed ovespend 

Poss. Saving £300
Poss. Saving £1000

Electric strimmer pending

Poss saving £9000

Poss. Saving £400
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Actual Year Current Variance Funds % Spent Transfer Notes
To Date Annual Annual Available to/from EMR

PROPERTIES
INCOME

1000 INCOME-HIGH ST SHOP 20.5%
1002 INCOME-HIGH ST FLAT2 84.8%
1003 INCOME-1 KINGSBURY 52.4%
1004 INCOME-1A KINGSBURY 75.0%
1005 INCOME-2A KINGSBURY 75.0%
1006 INCOME-3 KINGSBURY 75.0%
1007 INCOME-REC GND COT 1 75.0%
1008 INCOME-REC GND COT 2 75.0%
1011 INCOME - 3A KINGSBURY ST 75.0%
1012 INCOME - 3B KINGSBURY ST 72.6%
1050 INCOME-TOWN HALL 18236 20000 1764 91.2%
1112 INCOME TOILETS 231 500 269 46.3%
1112 INCOME TOILETS 2928 4000 1072 73.2%
1114 INCOME COOPERS CORNER 627 0 (627) 0.0%
1329 MY & MC INCOME 5483 7000 1517 78.3%

EXPENDITURE
4054 LEGAL & PROFESSIONAL 6068 10000 3932 3932 60.7%
4062 MTCE/ELEC CORP. PROPS. 12388 15000 2612 2612 82.6%
4066 MARKETING 0 250 250 250 0.0%
4070 DEFIBS 0 1000 1000 1000 0.0%
4004 WAGES/NI/SUPERANN 49737 63979 14242 14242 77.7%
4011 BUSINESS RATES 16467 17300 833 833 95.2%
4012 WATER/SEWERAGE CHGS 1854 1000 (854) (854) 185.4%
4014 ELECTRICITY 2533 6500 3967 3967 39.0%
4015 GAS 1816 15000 13184 13184 12.1%
4019 CLEANING MATERIALS 430 800 370 370 53.7%
4030 INTRUDER ALARM 748 2000 1252 1252 37.4%
4035 SANITARY DISPOSAL 1253 1500 247 247 83.5%
4037 LIFT MAINTENANCE 2373 3000 627 627 79.1%
4038 MAINTENANCE 42375 68000 25625 25625 62.3%
4039 PERSONNEL CLOTHING 0 500 500 500 0.0%
4072 EQUIPMENT 607 800 193 193 75.9%
4300 BOILER MAINTENANCE 390 900 510 510 43.3%
4301 FIRE EXTINGUISHERS 0 700 700 700 0.0%
4304 LICENCES/PERFORMING 3003 2600 (403) (403) 115.5%
4305 BROADBAND 148 2100 1952 1952 7.1%
4315 REFUSE COLLECTION 1061 1000 (61) (61) 106.1%
4998 MARKETING 0 750 750 750 0.0%
4999 PUBLIC TOILETS 5481 7000 1519 1519 78.3%
4011 BUSINESS RATES 0 1000 1000 1000 0.0%
4306 COOPERS CORNER 483 1000 517 517 48.3%
4313 PUBLIC TOILETS 12429 16000 3571 3571 77.7%
4004 WAGES/NI/SUPERANN 10397 12000 1603 1603 86.6%
4011 BUSINESS RATES 2794 2900 106 106 96.4%
4012 WATER/SEWERAGE CHGS 1078 1000 (78) (78) 107.8%
4014 ELECTRICITY 1439 2375 936 936 60.6%
4015 GAS 1723 2000 277 277 86.2%
4019 CLEANING MATERIALS 153 1000 847 847 15.3%
4030 INTRUDER ALARM 1846 2000 154 154 92.3%
4035 SANITARY DISPOSAL 234 750 516 516 31.3%
4037 LIFT MAINTENANCE 442 750 308 308 58.9%
4039 PERSONNEL CLOTHING 18 150 132 132 11.9%
4072 EQUIPMENT 50 1000 950 950 5.0%
4301 FIRE EXTINGUISHERS 0 250 250 250 0.0%
4304 LICENCES/PERFORMING 159 200 41 41 79.5%
4329 MC and YC 525 2000 1476 1476 26.2%

Income 83876 127190 43314 65.9%
Expenditure 182503 268054 85551 85551 68.1%

Actual Year Current Variance Funds % Spent Transfer Notes
To Date Annual Annual Available to/from EMR

PLANNING
EXPENDITURE

4120 STREET FURNITURE 953 2000 1047 1047 47.7%
4400 CATG 225 7500 7275 7275 3.0%

 Income 0 0 0 0.0%
Expenditure 1178 9500 8322 8322 12.4%

1901 CIL GRANT RECEIVED 33344 0 (33,344) 0.0%

Total Income 954192 961902 7710 99.2%

Total Expenditure 649179 961406 312227 312227 67.5%

Total possible savings £43,900

Poss saving; EMR toward pending supported 

Lease agreed; rent to start April

Updated, belated charge

Poss. Saving £15k; pending - flag pole repair, 

PRS Premises, Marriage
Poss. Saving £1800
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Committee ReportMonth No: 9

09/01/2023
15:38

Marlborough Town Council Page 1
Detailed Income & Expenditure by Budget Heading 31/12/2022

Actual Year To Date Current Annual  Variance Annual Committed Expenditure Funds Available % Spent Transfer to/from EMR

Finance & Policy
101 ADMINISTRATION

3633.5%(3,533)1010 INCOME-MISCELLANEOUS 3,633 100
100.0%01176 PRECEPT RECEIVED 790,937 790,937

1388.8%(1,289)1190 BANK INTEREST 1,389 100
142.0%(630)1191 MARKET INCOME 2,130 1,500

792,637798,089ADMINISTRATION :- Income (5,452) 100.7% 0
73.2%61,142 61,1424001 SALARIES/NI/SUPERAN 166,598 227,740

114.2%(383) (383)4005 ELLIS WHITTAM 3,083 2,700
30.0%350 3504009 TRAVEL 150 500
86.3%439 4394010 STAFF MOBILE PHONES 2,761 3,200
76.1%1,963 1,9634011 BUSINESS RATES 6,238 8,200
42.9%400 4004022 PETTY CASH 300 700
46.7%1,173 1,1734023 STATIONERY/PUBLICS. 1,027 2,200
81.1%944 9444024 SUBSCRIPTIONS 4,056 5,000
75.5%3,918 3,9184025 INSURANCE 12,082 16,000
71.8%1,412 1,4124026 PHOTOCOPIER 3,588 5,000
6.2%563 5634028 POSTAGE 37 600

35.9%1,154 1,1544029 NEWSLETTER 646 1,800
27.3%1,454 1,4544038 MAINTENANCE 546 2,000
19.9%4,005 4,0054041 TRAINING STAFF 995 5,000
21.2%3,940 3,9404046 TOURISM 1,060 5,000
40.4%4,174 4,1744055 PROFESSIONAL 2,827 7,000
73.5%1,060 1,0604057 AUDIT FEE 2,940 4,000
31.2%413 4134059 BANK CHARGES 187 600
45.3%273 2734063 OFFICE GENERAL 227 500
68.3%146 1464064 ARCHIVE STORAGE 314 460
77.8%667 6674067 CCTV 2,333 3,000
2.2%1,173 1,1734071 OFFICE EQUIPMENT 27 1,200

98.2%140 1404075 SOFTWARE & FEES 7,860 8,000
45.8%271 2714076 HEALTH & SAFETY 229 500

341.0%(9,641) (9,641)4153 EVENTS 13,641 4,000 11,667
71.1%1,733 1,7334154 SWITCH ON EVENT 4,267 6,000
0.0%500 5004224 YOUTH COUNCIL 0 500

43.8%1,404 1,4044228 WEBSITE/BROADBAND 1,096 2,500
0.0%300 3004301 FIRE EXTINGUISHERS 0 300

43.0%2,850 2,8504308 IT EQUIPMENT LEASE 2,150 5,000
3.2%2,420 2,4204309 IT SUPPORT PACKAGE 80 2,500
0.0%300 3004311 RECRUITMENT 0 300

Continued over page

APPENDIX 1.2
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Committee ReportMonth No: 9

09/01/2023
15:38

Marlborough Town Council Page 2
Detailed Income & Expenditure by Budget Heading 31/12/2022

Actual Year To Date Current Annual  Variance Annual Committed Expenditure Funds Available % Spent Transfer to/from EMR
83.3%500 5004317 HERITAGE PROJECT  2,500 3,000

335,000243,843ADMINISTRATION :- Indirect Expenditure 91,157 0 91,157 72.8% 11,667
Net Income over Expenditure 554,246 457,637 (96,609)

6000 plus Transfer from EMR 11,607
6001 less Transfer to EMR 60

Movement to/(from) Gen Reserve 565,793
102 SECTION 137

64.1%717 7174152 REMEMBRANCE DAY  1,283 2,000
2,0001,283SECTION 137 :- Indirect Expenditure 717 0 717 64.1% 0

Net Expenditure (1,283) (2,000) (717)
103 OTHER GRANTS

1.1%14,839 14,8394061 CHRISTMAS LIGHTS  161 15,000
61.4%2,700 2,7004151 GRANTS  4,300 7,000

22,0004,461OTHER GRANTS :- Indirect Expenditure 17,539 0 17,539 20.3% 0
Net Expenditure (4,461) (22,000) (17,539)

104 MAYORAL
50.0%1,700 1,7004100 MAYORS ALLOWANCE  1,700 3,400
0.0%650 6504101 MAYORS TRAVEL  0 650

97.7%45 454102 MAYOR MAKING EXPS  1,955 2,000
6,0503,655MAYORAL :- Indirect Expenditure 2,395 0 2,395 60.4% 0

Net Expenditure (3,655) (6,050) (2,395)
105 MEMBERS

0.0%1,500 1,5004078 TRAINING-COUNCILLORS  0 1,500
0.0%500 5004103 MEMBERS TRAVEL  0 500

2,0000MEMBERS :- Indirect Expenditure 2,000 0 2,000 0.0% 0
Net Expenditure 0 (2,000) (2,000)

106 CIVIC
9.9%1,803 1,8034105 CIVIC HOSPITALITY  197 2,000

40.8%710 7104110 TOWN CRIER/MACE BEAR  490 1,200
10.9%1,783 1,7834113 INSIGNIA FUNDS  217 2,000

5,200904CIVIC :- Indirect Expenditure 4,296 0 4,296 17.4% 0
Net Expenditure (904) (5,200) (4,296)

Continued over pagePage 18
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Marlborough Town Council Page 3
Detailed Income & Expenditure by Budget Heading 31/12/2022

Actual Year To Date Current Annual  Variance Annual Committed Expenditure Funds Available % Spent Transfer to/from EMR
107 UTILITIES

41.8%309 3094012 WATER/SEWERAGE CHGS  221 530
60.5%1,481 1,4814014 ELECTRICITY  2,269 3,750
93.8%77 774015 GAS  1,173 1,250
69.2%2,155 2,1554020 TELEPHONE  4,845 7,000

12,5308,508UTILITIES :- Indirect Expenditure 4,022 0 4,022 67.9% 0
Net Expenditure (8,508) (12,530) (4,022)

262,654 384,780
(5,452)798,089 792,637

122,126
535,436 407,857 (127,579)

Finance & Policy :- Income

Net Income over Expenditure
Expenditure 0 122,126

100.7%
68.3%

plus Transfer from EMR 11,607
less Transfer to EMR 60

Movement to/(from) Gen Reserve 546,983
Amenities & Open Spaces

200 OS STAFF COSTS
70.1%54,292 54,2924004 WAGES/NI/SUPERANN  127,556 181,848

181,848127,556OS STAFF COSTS :- Indirect Expenditure 54,292 0 54,292 70.1% 0
Net Expenditure (127,556) (181,848) (54,292)

202 CEMETERY
86.0%1,8381101 INCOME-CEMETERY  11,287 13,125

13,12511,287CEMETERY :- Income 1,838 86.0% 0
114.9%(65) (65)4011 BUSINESS RATES  505 440

29.4%706 7064036 OLD CEMETERY  294 1,000
92.1%395 3954038 MAINTENANCE  4,605 5,000

6,4405,405CEMETERY :- Indirect Expenditure 1,035 0 1,035 83.9% 0
Net Income over Expenditure 5,882 6,685 803

203 ALLOTMENTS
3.0%1,1151100 INCOME-ALLOTMENTS  35 1,150

1,15035ALLOTMENTS :- Income 1,115 3.0% 0
100.0%0 04006 ST JOHNS TRUST  250 250

0.0%500 5004012 WATER/SEWERAGE CHGS  0 500

Continued over pagePage 19
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Marlborough Town Council Page 4
Detailed Income & Expenditure by Budget Heading 31/12/2022

Actual Year To Date Current Annual  Variance Annual Committed Expenditure Funds Available % Spent Transfer to/from EMR
78.9%42 424038 MAINTENANCE  158 200

950408ALLOTMENTS :- Indirect Expenditure 542 0 542 42.9% 0
Net Income over Expenditure (373) 200 573

204 WORKSHOP
0.0%200 2004009 TRAVEL  0 200

92.8%205 2054011 BUSINESS RATES  2,645 2,850
0.0%500 5004012 WATER/SEWERAGE CHGS  0 500

37.6%1,951 1,9514014 ELECTRICITY  1,174 3,125
75.7%486 4864027 INTRUDER ALARM  1,514 2,000
14.7%1,280 1,2804038 MAINTENANCE  220 1,500
58.5%332 3324039 PERSONNEL CLOTHING  468 800

180.9%(404) (404)4042 PERSONAL PROTECTIVE EQUIPMENT  904 500
90.8%55 554043 PICK-UP LEASE  545 600
58.0%210 2104044 VEHICLE TAX/INS.  290 500
92.7%478 4784045 VEHICLE PETROL/DERV  6,023 6,500
59.6%807 8074047 WORKSHOP TOOLS ETC  1,193 2,000
48.5%2,060 2,0604048 MOWER MAINTENANCE  1,940 4,000
14.2%4,290 4,2904049 TRACTOR MAINTENANCE  710 5,000
59.7%81 814050 WORKSHOP MISC  119 200
0.0%300 3004301 FIRE EXTINGUISHERS  0 300

75.5%736 7364315 REFUSE COLLECTION  2,264 3,000
73.1%1,128 1,1284320 MOWER  3,072 4,200
23.7%2,289 2,2894321 PICK UP MAINTENANCE  711 3,000
78.1%495 4954323 MISTUBISHI LEASE  1,764 2,259

43,03425,556WORKSHOP :- Indirect Expenditure 17,478 0 17,478 59.4% 0
Net Expenditure (25,556) (43,034) (17,478)

210 OPEN SPACES
83.3%3,7501102 INCOME-GOLF CLUB  18,750 22,500

237.3%(3,433)1103 INCOME OPEN SPACES  5,933 2,500
100.0%01106 INCOME - SHOWMENS GUILD  2,300 2,300
115.6%(78)1111 INCOME - RUGBY CLUB  578 500

27,80027,561OPEN SPACES :- Income 239 99.1% 0
47.5%105 1054024 SUBSCRIPTIONS  95 200

108.7%(436) (436)4038 MAINTENANCE  5,436 5,000
0.0%7,000 7,0004054 LEGAL & PROFESSIONAL  0 7,000

66.0%510 5104072 EQUIPMENT  990 1,500

Continued over pagePage 20
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Marlborough Town Council Page 5
Detailed Income & Expenditure by Budget Heading 31/12/2022

Actual Year To Date Current Annual  Variance Annual Committed Expenditure Funds Available % Spent Transfer to/from EMR
89.0%604 6044220 OPEN SPACES PLANTS  4,896 5,500
23.6%1,910 1,9104223 PLAY EQUIP/MAINT/REPLACEMENT  590 2,500
56.7%4,329 4,3294314 AOS PROJECTS  5,671 10,000

112.9%(1,931) (1,931)4318 TREE SURVEY & WORKS  16,931 15,000
15.0%2,974 2,9744324 RTV VEHICLE  526 3,500
21.2%1,182 1,1824325 STONEBRIDGE MEADOWS  318 1,500
0.0%300 3004326 BRITAIN IN BLOOM  0 300

43.5%3,956 3,9564327 NEW TRACTOR LEASE  3,044 7,000
74.9%777 7774330 MULTI PURPOSE MOWER  2,323 3,100
76.3%760 7604331 FRONT LOADER/BACK HOE  2,440 3,200
65.7%343 3434335 FREES AVENUE TREES  657 1,000
0.0%500 5004337 SKATE PARK LIGHTING  0 500

66,80043,919OPEN SPACES :- Indirect Expenditure 22,881 0 22,881 65.7% 0
Net Income over Expenditure (16,358) (39,000) (22,642)

202,844 299,072
3,19238,883 42,075

96,228
(163,961)

Amenities & Open Spaces :- Income

Movement to/(from) Gen Reserve
Expenditure 0 96,228

92.4%
67.8%

Properties
110 CORPORATE PROPERTIES

20.5%17,4891000 INCOME-HIGH ST SHOP  4,511 22,000
84.8%1,0501002 INCOME-HIGH ST FLAT2  5,850 6,900
52.4%8,3331003 INCOME-1 KINGSBURY  9,167 17,500
75.0%1,6501004 INCOME-1A KINGSBURY  4,950 6,600
75.0%1,6501005 INCOME-2A KINGSBURY  4,950 6,600
75.0%1,3131006 INCOME-3 KINGSBURY  3,938 5,250
75.0%2,7001007 INCOME-REC GND COT 1  8,100 10,800
75.0%2,4001008 INCOME-REC GND COT 2  7,200 9,600
75.0%1,3051011 INCOME - 3A KINGSBURY ST  3,915 5,220
72.6%1,4301012 INCOME - 3B KINGSBURY ST  3,790 5,220

95,69056,370CORPORATE PROPERTIES :- Income 39,320 58.9% 0
60.7%3,932 3,9324054 LEGAL & PROFESSIONAL  6,068 10,000
82.6%2,612 2,6124062 MTCE/ELEC CORP. PROPS.  12,388 15,000
0.0%250 2504066 MARKETING  0 250
0.0%1,000 1,0004070 Defibs  0 1,000

26,25018,456CORPORATE PROPERTIES :- Indirect Expenditure 7,794 0 7,794 70.3% 0

Net Income over Expenditure 37,914 69,440 31,526
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Marlborough Town Council Page 6
Detailed Income & Expenditure by Budget Heading 31/12/2022

Actual Year To Date Current Annual  Variance Annual Committed Expenditure Funds Available % Spent Transfer to/from EMR
201 TOWN HALL

91.2%1,7641050 INCOME-TOWN HALL  18,236 20,000
46.3%2691112 Income Toilets  231 500

20,50018,468TOWN HALL :- Income 2,032 90.1% 0
77.7%14,242 14,2424004 WAGES/NI/SUPERANN  49,737 63,979
95.2%833 8334011 BUSINESS RATES  16,467 17,300

185.4%(854) (854)4012 WATER/SEWERAGE CHGS  1,854 1,000
39.0%3,967 3,9674014 ELECTRICITY  2,533 6,500
12.1%13,184 13,1844015 GAS  1,816 15,000
53.7%370 3704019 CLEANING MATERIALS  430 800
37.4%1,252 1,2524030 INTRUDER ALARM  748 2,000
83.5%247 2474035 SANITARY DISPOSAL  1,253 1,500
79.1%627 6274037 LIFT MAINTENANCE  2,373 3,000
62.3%25,625 25,6254038 MAINTENANCE  42,375 68,000 855
0.0%500 5004039 PERSONNEL CLOTHING  0 500

75.9%193 1934072 EQUIPMENT  607 800
43.3%510 5104300 BOILER MAINTENANCE  390 900
0.0%700 7004301 FIRE EXTINGUISHERS  0 700

115.5%(403) (403)4304 LICENCES/PERFORMING  3,003 2,600
7.1%1,952 1,9524305 BROADBAND  148 2,100

106.1%(61) (61)4315 REFUSE COLLECTION  1,061 1,000
0.0%750 7504998 MARKETING  0 750

78.3%1,519 1,5194999 PUBLIC TOILETS  5,481 7,000
195,429130,275TOWN HALL :- Indirect Expenditure 65,154 0 65,154 66.7% 855

Net Income over Expenditure (111,807) (174,929) (63,122)
6000 plus Transfer from EMR 855

Movement to/(from) Gen Reserve (110,952)
205 PUBLIC TOILETS

73.2%1,0721112 Income Toilets  2,928 4,000
0.0%(627)1114 Income Coopers Corner  627 0

4,0003,555PUBLIC TOILETS :- Income 445 88.9% 0
0.0%1,000 1,0004011 BUSINESS RATES  0 1,000

48.3%517 5174306 COOPERS CORNER  483 1,000
77.7%3,571 3,5714313 PUBLIC TOILETS  12,429 16,000

18,00012,912PUBLIC TOILETS :- Indirect Expenditure 5,088 0 5,088 71.7% 0
Net Income over Expenditure (9,357) (14,000) (4,643)
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Actual Year To Date Current Annual  Variance Annual Committed Expenditure Funds Available % Spent Transfer to/from EMR
206 MC and YC

78.3%1,5171329 MY & MC INCOME  5,483 7,000
7,0005,483MC and YC :- Income 1,517 78.3% 0

86.6%1,603 1,6034004 WAGES/NI/SUPERANN  10,397 12,000
96.4%106 1064011 BUSINESS RATES  2,794 2,900

107.8%(78) (78)4012 WATER/SEWERAGE CHGS  1,078 1,000
60.6%936 9364014 ELECTRICITY  1,439 2,375
86.2%277 2774015 GAS  1,723 2,000
15.3%847 8474019 CLEANING MATERIALS  153 1,000
92.3%154 1544030 INTRUDER ALARM  1,846 2,000
31.3%516 5164035 SANITARY DISPOSAL  234 750
58.9%308 3084037 LIFT MAINTENANCE  442 750
11.9%132 1324039 PERSONNEL CLOTHING  18 150
5.0%950 9504072 EQUIPMENT  50 1,000
0.0%250 2504301 FIRE EXTINGUISHERS  0 250

79.5%41 414304 LICENCES/PERFORMING  159 200
26.2%1,476 1,4764329 MC and YC  525 2,000

28,37520,860MC and YC :- Indirect Expenditure 7,515 0 7,515 73.5% 0
Net Income over Expenditure (15,377) (21,375) (5,998)

182,503 268,054
43,31483,876 127,190
85,551

(98,627) (140,864) (42,237)

Properties :- Income

Net Income over Expenditure
Expenditure 0 85,551

65.9%
68.1%

plus Transfer from EMR 855
Movement to/(from) Gen Reserve (97,772)

Planning
300 PLANNING

47.7%1,047 1,0474120 STREET FURNITURE  953 2,000
3.0%7,275 7,2754400 CATG  225 7,500

9,5001,178PLANNING :- Indirect Expenditure 8,322 0 8,322 12.4% 0
Net Expenditure (1,178) (9,500) (8,322)

1,178 9,500
00 0

8,322
(1,178)

Planning :- Income

Movement to/(from) Gen Reserve
Expenditure 0 8,322

0.0%
12.4%

Reserves
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Actual Year To Date Current Annual  Variance Annual Committed Expenditure Funds Available % Spent Transfer to/from EMR
900 RESERVES

0.0%(33,344)1901 CIL GRANT RECEIVED  33,344 0
033,344RESERVES :- Income (33,344) 0

Net Income 33,344 0 (33,344)

0 0
(33,344)33,344 0

0
33,344

Reserves :- Income

Movement to/(from) Gen Reserve
Expenditure 0 0

0.0%
0.0%

649,179 961,406
7,710954,192 961,902

312,227
305,013 496 (304,517)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 312,227

99.2%
67.5%

plus Transfer from EMR 12,462
less Transfer to EMR 60

Movement to/(from) Gen Reserve 317,416
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Marlborough Town Council09/01/2023
16:11

Date:
Time:

Page 1
User: SUEBank Reconciliation Statement as at 31/12/2022for Cashbook 1 - CURRENT & ACTIVE  ACCOUNTS

Bank Statement Account Name (s) BalancesStatement Date Page 
Active Saver 238,387.5431/12/2022 11
Current A/c 1,077,300.5731/12/2022 8

1,315,688.11
Unpresented Cheques (Minus) Amount

0.00
0.00

1,315,688.11
Receipts not Banked/Cleared (Plus)

0.00
0.00

Balance per Cash Book is :-
Difference is :-

1,315,688.11
1,315,688.11

0.00

APPENDIX 1.3
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Marlborough Town Council

CURRENT & ACTIVE  ACCOUNTS
15:33
09/01/2023Date:

Time Cashbook 1
Page: 568

User: SUE
For Month No: 9

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis

Balance Brought Fwd :       1,368,115.33 1,368,115.33

9
Transaction DetailA/c £ Amount

01/12/2022 567.00Banked3507
MC & YC 567.00 94.503507 472.501329 206 Hiring

01/12/2022 14.44Banked3524
Remembrance Day 14.443524 14.444152 102 Wreath Reimbursement

02/12/2022 290.12Banked
CCLA 290.12 290.121190 101 Interest

02/12/2022 296.00Banked3503
Town Hall 296.003503 296.001050 201 Hiring

02/12/2022 140.00Banked
George Lane Toilets 140.00 140.001112 205 Income

02/12/2022 14.44Banked3530
Remembrance Day 14.443530 14.444152 102 Wreath Reimbursement

02/12/2022 27.00Banked3518
MC & YC 27.00 4.503518 22.501329 206 Hiring

02/12/2022 75.00Banked3492
Town Hall 75.003492 75.001050 201 Hiring

05/12/2022 14.44Banked3523
Remembrance Day 14.443523 14.444152 102 Wreath Reimbursement

05/12/2022 14.55Banked3522
Remembrance Day 14.553522 14.554152 102 Wreath Reimbursement

05/12/2022 2.72Banked
Barclays 2.72 2.724059 101 Loyalty Reward

06/12/2022 310.50Banked3509
MC & YC 310.50 51.753509 258.751329 206 Hiring

06/12/2022 55.00Banked
George Lane Toilets 55.00 55.001112 205 Income

06/12/2022 263.25Banked3508
MC & YC 263.25 43.883508 219.371329 206 Hiring

07/12/2022 435.00Banked
Corporate Property 435.00 435.001011 110 Rent

07/12/2022 250.00Banked3533
Town Hall 250.003533 250.001050 201 Hiring

07/12/2022 14.44Banked3529
Remembrance Day 14.443529 14.444152 102 Wreath Reimbursment

08/12/2022 110.00BankedEason
Cemetery 110.00Eason 110.001101 202 Burial Fees

Continued on Page 569
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Marlborough Town Council

CURRENT & ACTIVE  ACCOUNTS
15:33
09/01/2023Date:

Time Cashbook 1
Page: 569

User: SUE
For Month No: 9

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis9

Transaction DetailA/c £ Amount

09/12/2022 27.00Banked3535
Town Hall 27.003535 27.001050 201 Hiring

12/12/2022 437.50Banked
Corporate Property 437.50 437.501006 110 Rent

12/12/2022 26.50Banked3514
MC & YC 26.50 4.423514 22.081329 206 Hiring

13/12/2022 81.00Banked3516
MC & YC 81.00 13.503516 67.501329 206 Hiring

13/12/2022 14.44Banked3531
Remembrance Day 14.443531 14.444152 102 Wreath Reimbursement

13/12/2022 69.38Banked
MC & YC 40.50 6.753515 33.751329 206 Hiring
Remembrance Day 28.88 28.884152 102 Wreath Reimbursement

15/12/2022 14.44Banked3528
Remembrance Day 14.443528 14.444152 102 Wreath Reimbursement

19/12/2022 608.00Banked3490
Town Hall 608.003490 608.001050 201 Hiring

19/12/2022 282.00Banked10.12.23
Town Hall 282.0010.12.23 282.001050 201 Hiring 23.24

19/12/2022 100.00Banked
George Lane Toilets 100.00 100.001112 205 Income

19/12/2022 52.00Banked3536
Open Spaces 52.003536 52.001103 210 Income

21/12/2022 14.44Banked
Remembrance Day 14.44 14.444152 102 Wreath Reimbursement

21/12/2022 550.00Banked
Corporate Property 550.00 550.001004 110 Rent

22/12/2022 67.50Banked
Town Hall 67.50 67.501050 201 Hiring

23/12/2022 11,410.46Banked
HMRC 11,410.46 11,410.46105 VAT Refund

28/12/2022 418.50Banked
MC & YC 418.50 69.75 348.751329 206 Hiring

28/12/2022 550.00Banked
Corporate Property 550.00 550.001005 110 Rent

28/12/2022 188.00Banked3538

Continued on Page 570
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Marlborough Town Council

CURRENT & ACTIVE  ACCOUNTS
15:33
09/01/2023Date:

Time Cashbook 1
Page: 570

User: SUE
For Month No: 9

Receipt Ref
Receipts for Month

Name of Payer £ Amnt Received £ VAT£ Debtors Centre
Nominal Ledger Analysis9

Transaction DetailA/c £ Amount

Cemetery 188.003538 188.001101 202 Income
29/12/2022 900.00Banked

Corporate Property 900.00 900.001007 110 Rent
29/12/2022 650.00Banked

Corporate Propoerty 650.00 650.001002 110 Rent
30/12/2022 1,875.00Banked

Golf Club 1,875.00 1,875.001102 210 Rent
30/12/2022 800.00Banked

Corporate Property 800.00 800.001008 110 Rent
30/12/2022 251.50Banked17.12.22

Town Hall 251.5017.12.22 251.501050 201 Hiring
30/12/2022 44.08Banked

Barclays 44.08 44.081190 101 Interest
22,325.64

Cashbook Totals 1,390,440.97 289.05

Total Receipts for Month

1,390,151.92

22,036.59289.050.00

0.00

Continued on Page 571

Page 28



Marlborough Town Council

CURRENT & ACTIVE  ACCOUNTS
15:33
09/01/2023Date:

Time Cashbook 1
Page: 571

User: SUE
For Month No: 9

Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger 9
£ Total Amnt Transaction DetailCentre £ Amount

01/12/2022 SOUTHERN ELECTRIC DD1 714.76 714.76 501 Electric - Various
01/12/2022 CNH CAPITAL DD2 409.55 409.55 501 Mower Lease
01/12/2022 Fraser Budgens Limited DD3 60.00 60.00 501 Fuel
02/12/2022 AMAZON DD4 31.98 31.98 501 Wood/Metal Paint
02/12/2022 AMAZON DD5 9.34 9.34 501 Batteries
02/12/2022 AMAZON DD6 21.44 21.44 501 Batteries
05/12/2022 Barclays Bank DD7 17.55 17.55 501 Bank Charges
05/12/2022 One/Stop DD8 12.00 12.00 501 Office Sundries
05/12/2022 WAITROSE LTD DD9 12.05 12.05 501 Cleaning MC & YC
05/12/2022 Cathedral Leasing Ltd DD10 272.99 272.99 501 Hand Sanitizers
06/12/2022 INFORMATION COMMISSIONER'S OFF DD11 55.00 55.00 501 ICO Renewal
06/12/2022 Lex Autolease DD12 225.92 225.92 501 Mitsubishi Lease
07/12/2022 AMAZON DD13 10.49 10.49 501 Charger Plug
08/12/2022 AMAZON DD14 8.25 8.25 501 Lap Top Accessories
08/12/2022 HM REVENUE & CUSTOMS DD15 15,277.18 15,277.18 501 NI & PAYE
08/12/2022 Wiltshire Council DD16 11,438.80 11,438.80 501 Superannuatiion
08/12/2022 Alert Systems DD17 132.30 132.30 501 Service Call MC & YC
08/12/2022 BRISTOL CITY COUNCIL DD18 993.60 993.60 501 Bedding Plants
08/12/2022 Wiltshire Waste Ltd DD19 555.01 555.01 501 Cemetery Skip
08/12/2022 ProKill UK Ltd DD20 216.00 216.00 501 Rodent Treatment Kingsbury St
08/12/2022 Bath and North East Somerset C DD21 1,500.00 1,500.00 501 Data Protection Services
08/12/2022 Flexiplumb Limited DD22 92.40 92.40 501 Immersion Repairs 2a Kingsbury
08/12/2022 Otis Limited DD23 146.62 146.62 501 Lift Works
08/12/2022 Elite Electrical DD24 106.57 106.57 501 Elec - Socket Repair 2 Rec Cot
08/12/2022 A4 Hire Limited DD25 900.48 900.48 501 Digger Hire
08/12/2022 Viking Direct DD26 143.95 143.95 501 Stationery
08/12/2022 RICHMAN'S REMOVALS DD27 42.52 42.52 501 Archive Storage
08/12/2022 Tudor Environmental DD28 201.57 201.57 501 Gloves/Boots
08/12/2022 T.H. White (M) Limited DD29 115.97 115.97 501 Various
08/12/2022 Healthmatic DD30 5,358.00 5,358.00 501 Public Toilets Contract
08/12/2022 RBS Software Solutions DD31 165.00 165.00 501 VAT Software
08/12/2022 EDF Energy DD32 519.63 519.63 501 Elec Shop 5 High St
09/12/2022 SOUTHERN ELECTRIC DD33 445.64 445.64 501 Elec Office
09/12/2022 The Woodland Trust DD34 109.90 109.90 501 Copse Starter Packs
09/12/2022 British Gas Business DD32 13.79 13.79 501 Elec Kingsbury St.
09/12/2022 WAITROSE LTD DD36 9.00 9.00 501 Sundries Office
12/12/2022 Fraser Budgens Limited DD37 58.96 58.96 501 Fuel
12/12/2022 Fraser Budgens Limited DD38 60.00 60.00 501 Fuel
12/12/2022 AMAZON DD39 9.99 9.99 501 Wireless Mouse
13/12/2022 Castle Water DD40 116.17 116.17 501 Water Office
13/12/2022 Arval Centre DD41 215.78 215.78 501 Fuel
14/12/2022 PAYFLOW - SALARIES DD42 27,066.34 27,066.34 501 Salaries
14/12/2022 CNH CAPITAL DD43 108.08 108.08 501 Backhoe Lease
14/12/2022 CNH CAPITAL DD44 206.34 206.34 501 Loader Lease
14/12/2022 PETTY CASH DD45 50.00 50.00 501 Petty Cash

Continued on Page 572
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Marlborough Town Council

CURRENT & ACTIVE  ACCOUNTS
15:33
09/01/2023Date:

Time Cashbook 1
Page: 572

User: SUE
For Month No: 9

Payments for Month
Date Payee Name Reference £ VAT£ Creditors A/c

Nominal Ledger 9
£ Total Amnt Transaction DetailCentre £ Amount

14/12/2022 Adobe Acropro DD46 17.18 17.18 501 Adobe Software
15/12/2022 SOUTHERN ELECTRIC DD47 461.13 461.13 501 Elec Office
15/12/2022 West Mercia DD48 392.06 392.06 501 Gas/Elec MC & YC
15/12/2022 WAITROSE LTD DD49 14.75 14.75 501 Office Sundries
16/12/2022 HILLS WASTE DD50 133.54 133.54 501 Refuse Collection Town Hall
16/12/2022 HILLS WASTE DD51 340.94 340.94 501 Refuse Collection Workshop
16/12/2022 Intuit Wages DD52 38.40 38.40 501 Wages Software
16/12/2022 Cathedral Leasing Ltd DD53 53.29 53.29 501 Hygiene Equipment Town Hall
19/12/2022 AMAZON DD54 14.09 14.09 501 Stationery
19/12/2022 AMAZON DD55 63.80 63.80 501 First Aid Kits
20/12/2022 WAITROSE LTD DD56 12.80 12.80 501 Office Sundries
21/12/2022 Zoom Video DD57 14.39 14.39 501 Zoom Software
22/12/2022 BNP Paribas Leasing DD58 309.68 309.68 501 Mower Lease
22/12/2022 Boots DD59 5.90 5.90 501 First Aid Kits
23/12/2022 SOUTHERN ELECTRIC DD60 1,128.49 1,128.49 501 Gas Various
23/12/2022 Excalibur Communications DD61 294.81 294.81 501 Lines
23/12/2022 Excalibur Communications DD62 782.28 782.28 501 IT Services
28/12/2022 Investec Asset Finance DD63 281.28 281.28 501 IT Lease
28/12/2022 BNP Paribas Leasing DD64 1,295.91 1,295.91 501 Photocopier Lease
28/12/2022 Arval Centre DD65 236.96 236.96 501 Fuel
30/12/2022 BT UK BUSINESS ACCOUNTS DD66 282.65 282.65 501 Office Telephone
30/12/2022 02 UK LIMITED DD67 341.51 341.51 501 Staff Mobiles

74,752.75 0.00
Balance Carried Fwd 1,315,688.22

0.00

Total Payments for Month

1,390,440.97Cashbook Totals

0.0074,752.75

74,752.75 1,315,688.22
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Marlborough Town Council10/01/2023
15:33

Page 1
Detailed Balance Sheet - Including Stock Movement

Month 9  Date 31/12/2022
A/c Description Actual

Current Assets
105 VAT CONTROL ACCOUNT 17,235
201 CURRENT & ACTIVE ACCOUNT 1,315,688
299 CCLA Deposit Fund 131,512

Total Current Assets 1,464,435
Current Liabilities

501 CREDITORS 71
565 HOLDING DEPOSIT 125

Total Current Liabilities 196
Net Current Assets 1,464,239

Total Assets less Current Liabilities 1,464,239

Represented by :-
300 CURRENT YEAR FUND 305,013
310 GENERAL RESERVE 344,543
322 EMR - TOWN HALL 135,585
323 EMR - OPEN SPACES 14,903
324 EMR - CCTV FUND 1,918
325 EMR - MUSEUM & HERITAGE 45,000
326 EMR - CIVIC FUND 5,000
327 EMR 2015 NEW CEMETERY 32,000
336 EMR MCYC SPORTS EQUIP 3,584
337 EMR INFORMAL CAR PARK 10,000
338 EMR SALE OF CHANTRY LANE 12,521
339 EMR BYE 7,925
342 EMR DEVOLUTION SERVICES 46,000
344 EMR WORKSHOP EXTENSION 260,979
345 EMR JUBILEE FIELD 1,000
347 EMR EMERGERNCY FUND 10,914
351 CIL MONEY 2019/20 1,632
352 EMR TINPIT FENCING 5,000
353 EMR STONEBRIDGE MEADOW 7,500
354 EMR CIL RECEIPTS 2020/2021 12,445
356 EMR CIL RCEIPTS 2021/2022 89,329
357 EMR Climate Emergency 3,976
358 EMR 106 Receipt Re Redrow 107,111
359 EMR Platinum Jubilee Reserve 361

Total Equity 1,464,239

APPENDIX 1.5
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Marlborough Town Council05/01/2023
09:57

Page 1
Earmarked Reserves

Account Opening Balance Net Transfers Closing Balance
320 EMR - AOS CONTINGENCIES 0.00 0.00
322 EMR - TOWN HALL MAINTENANCE 136,439.77 -855.00 135,584.77
323 EMR - OPEN SPACES MACHINERY RE 14,903.07 14,903.07
324 EMR - CCTV FUND 1,918.05 1,918.05
325 EMR - MUSEUM & HERITAGE CENTRE 45,000.00 45,000.00
326 EMR - CIVIC FUND 5,000.00 5,000.00
327 EMR 2015 NEW CEMETERY EXT. 32,000.00 32,000.00
328 EMR 2015 NEIGHBOURHOOD PLAN 0.00 0.00
329 EMR  YOUTH COUNCIL SKATE PARK 0.00 0.00
330 EMR GEORGE LANE TOILETS 0.00 0.00
331 EMR TOILETS LOAN BALANCE 0.00 0.00
333 EMR PUPPET FESTIVAL 0.00 0.00
335 EMR CIVIL WAR 0.00 0.00
336 EMR MCYC SPORTS EQUIP 3,584.39 3,584.39
337 EMR INFORMAL CAR PARK 10,000.00 10,000.00
338 EMR SALE OF CHANTRY LANE 12,520.62 12,520.62
339 EMR BYE ELECTION/REFERENDUM 9,000.00 -1,074.57 7,925.43
340 EMR EVENTS 0.00 0.00
341 EMR ADDITIONAL OFFICE SPACE 0.00 0.00
342 EMR DEVOLUTION SERVICES 46,000.00 46,000.00
343 EMR CIL COOPERS MEADOW 0.00 0.00
344 EMR WORKSHOP EXTENSION 264,272.07 -3,292.99 260,979.08
345 EMR JUBILEE FIELD 1,000.00 1,000.00
346 EMR MY&YC DONATIONS 0.00 0.00
347 EMR EMERGERNCY FUND 10,914.12 10,914.12
348 EMT STAFF TRAINING & DEVELOPM 0.00 0.00
351 CIL MONEY 2019/20 1,632.04 1,632.04
352 EMR TINPIT FENCING RESERVE 5,000.00 5,000.00
353 EMR STONEBRIDGE MEADOW 7,500.00 7,500.00
354 EMR CIL RECEIPTS 2020/2021 12,445.09 12,445.09
355 EMR DARK SKIES 0.00 0.00
356 EMR CIL RCEIPTS 2021/2022 89,328.94 89,328.94
357 EMR Climate Emergency Response 3,975.68 3,975.68
358 EMR 106 Receipt Re Redrow 107,110.86 107,110.86
359 EMR Platinum Jubilee Reserve 12,000.00 -11,639.00 361.00

-16,861.56 814,683.14831,544.70
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APPENDIX 2 

Letter from Wiltshire Council 

Dear Clerk, 

I am writing to give you notice that Wiltshire Council has as part of its budget planning process 
identified the cost of administering full town, City and parish council elections as something it will 
seek to recover from May 2025. Although we already recover the cost of stand-alone by-elections, 
over the last four sets of joint elections when Wiltshire Council and the town, City and parishes have 
held elections at the same time, Wiltshire Council has borne all of the costs involved. To give you 
some idea of those costs, we have calculated that in 2021, when we administered multiple elections 
including contested and uncontested town, City and parish council elections, the activity associated 
with those other elections was £360,000.  

We have developed a methodology for recovering election costs, which takes account of the fact that 
some of the additional activity we undertake to administer your elections is wholly attributable to you 
(such as the costs associated with your ballot papers) and some is a shared cost (such as the cost of 
staffing at a polling station). For contested elections we have also factored in the size of the 
electorate, to ensure a proportionate distribution of the cost. We have sense checked our 
methodology with a neighbouring Council with a similar geography. We believe it is fair and 
equitable. We also recognise that the towns, City and parish councils will want to make financial 
provision for this new cost. On that basis we are giving you as much notice as we can of the new 
change. 

We cannot of course predict the number and scale of elections that will take place in 2025 in the 253 
town, City and parish councils (or 307 wards). Neither will you be able to do so. We will therefore 
give you the information to make provision as you see fit. To help you plan, we calculate the costs 
per council/ council ward for an uncontested election, using the actual number of uncontested 
elections in 2021, are between £200 and £1100.  

For contested elections we calculate the costs per council/ council ward, using the actual number 
of elections contested in 2021 and the 1 December 2022 electorate figures, is around £1.70 per 
elector.  

To follow suit with charging for the four year cycle elections, any parish by-election that occurs in the 
same electoral area as a unitary by-election, parliamentary by-election or unscheduled election e.g. a 
General Election will also be chargeable as per the new methodology.  

We should caveat the costs above with the fact that these figures are indicative and likely to increase 
by 2025, due to external costs beyond our control like Royal Mail postage, printing costs, and 
premises hire. Also we do not know at this point what additional costs will flow from the introduction 
of the Elections Act 2022 (which introduces requirements for voter identification etc.). 

We recognise that the financial implications for some councils may be challenging and are more than 
happy to agree arrangements for the payment of election costs, to smooth the impact and allow 
appropriate financial planning. This could include extending the time to pay the costs past 2025, to 
say 2027, if that would be helpful.  

Given the scale of councils in Wiltshire we have not been able to provide bespoke costs to each of 
you. Any queries regarding this email can be sent to elections@wiltshire.gov.uk 

Kind Regards, 
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Perry Holmes 
 
Perry Holmes 
 

 
 
Director Legal and Governance / Monitoring Officer 
Wiltshire Council, County Hall, Bythesea Road, Trowbridge, BA14 8JN 
 

 
Web: www.wiltshire.gov.uk  
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MARLBOROUGH TOWN COUNCIL’S CODE OF CONDUCT

Introduction

Pursuant  to  section  27  of  the  Localism  Act  2011,  Marlborough  Town  Council  (‘the 

Council’) has adopted this Code of Conduct to promote and maintain high standards of 

behaviour by its members and co-opted members whenever they conduct the business of 

the Council, including the business of the office to which they were elected or appointed, 

or when they claim to act or give the impression of acting as a representative of the 

Council. 

This Code of Conduct is based on the principles of  selflessness, integrity,  objectivity, 

accountability, openness, honesty, and leadership.

Definitions

For the purposes of this Code, a ‘co-opted member’ is a person who is not a member of 

the  Council  but  who  is  either  a  member  of  any  committee  or  sub-committee  of  the  

Council, or a member of, and represents the Council on any joint committee or joint sub-

committee of the Council, and who is entitled to vote on any question that falls to be 

decided at any meeting of that committee or sub-committee. 

For  the  purposes  of  this  Code,  a  ‘meeting’  is  a  meeting  of  the  Council,  any  of  its 

committees, sub-committees, joint committees or joint sub-committees. 

For the purposes of this Code, and unless otherwise expressed, a reference to a member  

of the Council includes a co-opted member of the Council.
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Member obligations

When a member of the Council acts, claims to act or gives the impression of acting as a 

representative of the Council, he/she has the following obligations.

1. He/she shall  behave  in  such  a  way  that  a  reasonable  person  would  regard  as 

respectful.

2. He/she shall not act in a way which a reasonable person would regard as bullying or 

intimidatory. 

3. He/she shall not seek to improperly confer an advantage or disadvantage on any 

person.

4. He/she shall use the resources of the Council in accordance with its requirements. 

5. He/she shall  not  disclose information  which  is  confidential  or  where  disclosure  is 

prohibited by law.

Registration of interests

6. Within 28 days of this Code being adopted by the Council, or the member’s election or 

the co-opted member’s appointment (where that is later), he/she shall register with the 

Monitoring Officer the interests which fall within the categories set out in Appendices A 

and B. 

7. Upon the re-election of a member or the re-appointment of a co-opted member, 

he/she shall within 28 days re-register with the Monitoring Officer any interests in 

Appendices A and B. 

8. A member shall register with the Monitoring Officer any change to interests or new 

interests in Appendices A and B within 28 days of becoming aware of it.

9. A member need only declare the existence but not the details of any interest which the 

Monitoring Officer agrees is a ‘sensitive interest’.  A sensitive interest is one which, if 
Page 2 of 6
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disclosed on a public register, could lead the member or a person connected with the 

member to be subject to violence or intimidation.

Declaration of interests at meetings

10. Where a matter arises at a meeting which relates to an interest in Appendix A the  

member shall not participate in a discussion or vote on the matter. He/she only has 

to declare what his/her interest is if it is not already entered in the member’s register 

of interests or if he/she has not notified the Monitoring Officer of it.

11. Where a matter arises at a meeting which relates to an interest in Appendix A which  

is a sensitive interest, the member shall not participate in a discussion or vote on the 

matter.  If  it  is  a  sensitive  interest  which  has not  already been disclosed to  the 

Monitoring Officer, the member shall disclose he/she has an interest but not the 

nature of it. 

12. Where a matter arises at a meeting which relates to an interest in Appendix B, the 

member shall  not vote  on the matter.   He/she may speak on the matter only if 

members of the public are also allowed to speak at the meeting. 

13. A member only has to declare his/her interest in Appendix B if  it  is  not already 

entered in  his/her  register  of  interests or  he/she has not  notified the Monitoring 

Officer of it or if he/she speaks on the matter. If he/she holds an interest in Appendix 

B which is a sensitive interest not already disclosed to the Monitoring Officer, he/she 

shall declare the interest but not the nature of the interest.

14. Where a matter arises at a meeting which relates to a financial interest of a 

friend,  relative  or  close  associate  (other  than  an  interest  of  a  person  in 

Appendix A) the member shall disclose the nature of the interest and not vote 

on the matter. He/she may speak on the matter only if members of the public 

are also allowed to speak at the meeting.  If  it  is a ‘sensitive interest’  the 

member shall declare the interest but not the nature of the interest.
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Dispensations

15. On a written request made to the Council’s proper officer, the Council may grant a 

member a dispensation to participate in a discussion and vote on a matter at a 

meeting even if he/she has an interest in Appendices A and B if the Council believes 

that the number of members otherwise prohibited from taking part in the meeting 

would  impede  the  transaction  of  the  business; or  it  is  in  the  interests  of  the 

inhabitants in the Council’s area to allow the member to take part or it is otherwise 

appropriate to grant a dispensation.
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Appendix A 
Interests described in the table below.

Subject Description

Employment, office, 
trade, profession or 
vocation

Any employment, office, trade, profession or vocation carried on for profit or gain by the 
member or by his/her spouse or civil partner or by the person with whom the member is 
living as if they were spouses/civil partners.

Sponsorship Any payment or provision of any other financial benefit (other than from the Council) made 
to the member during the 12 month period ending on the latest date referred to in 
paragraph 6 above for expenses incurred by him/her in carrying out his/her duties as a 
member, or towards his/her election expenses. This includes any payment or financial 
benefit from a trade union within the meaning of the Trade Union and Labour Relations 
(Consolidation) Act 1992.

Contracts Any contract made between the member or his/her spouse or civil partner or the person 
with whom the member is living as if they were spouses/civil partners (or a firm in which 
such person is a partner, or an incorporated body of which such person is a director* or a 
body that such person has a beneficial interest in the securities of*) and the Council —
(a) under which goods or services are to be provided or works are to be executed; and
(b) which has not been fully discharged.

Land Any beneficial interest in land held by the member or by his/her spouse or civil partner or 
by the person with whom the member is living as if they were spouses/civil partner which 
is within the area of the Council.
‘Land’ excludes an easement, servitude, interest or right in or over land which does not 
give the member or his/her spouse or civil partner or the person with whom the member is 
living as if they were spouses/civil partners (alone or jointly with another) a right to occupy 
or to receive income.

Licences Any licence (alone or jointly with others) held by the member or by his/her spouse or civil 
partner or by the person with whom the member is living as if they were spouses/civil 
partners to occupy land in the area of the Council for a month or longer.

Corporate tenancies Any tenancy where (to the member’s knowledge)—
(a) the landlord is the Council; and
(b) the tenant is a body that the member, or his/her spouse or civil partner or the person 
with whom the member is living as if they were spouses/civil partners is a partner of or a 
director* of or has a beneficial interest in the securities* of. 

Securities Any beneficial interest held by the member or  by his/her spouse or civil partner or by the 
person with whom the member is living as if they were spouses/civil partners in securities* 
of a body where—
(a) that body (to the member’s knowledge) has a place of business or land in the area of 
the Council; and
(b) either—
(i) the total nominal value of the securities* exceeds £25,000 or one hundredth of the total 
issued share capital of that body; or
(ii) if the share capital of that body is of more than one class, the total nominal value of the 
shares of any one class in which the member, or his/her spouse or civil partner or the 
person with whom the member is living as if they were spouses/civil partners has a 
beneficial interest exceeds one hundredth of the total issued share capital of that class.

*’director’ includes a member of the committee of management of an industrial and provident society.

*’securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a collective investment scheme 
within the meaning of the Financial Services and Markets Act 2000 and other securities of any description, other than 
money deposited with a building society.
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Appendix B 
An interest which relates to or is likely to affect:

(i) any  body  of  which  the  member  is  in  a  position  of  general  control  or 

management and to which he/she is appointed or nominated by the Council;

(ii) any body—

(a) exercising functions of a public nature;

(b) directed to charitable purposes; or

(c) one of whose principal purposes includes the influence of public opinion 

or policy (including any political party or trade union) 

of which the member of the Council is a member or in a position of general  

control or management;

(iii) any gifts or hospitality worth more than an estimated value of £50 which the 

member has received by virtue of his or her office.

24  th   September 2012  
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Local Government Association  
Model Councillor Code of Conduct 2020  

Joint statement  
The role of councillor across all tiers of local government is a vital part of our  country’s   
system of democracy. It is important that as councillors we can be held  accountable and all  
adopt the behaviors and responsibilities associated with the  role. Our conduct as an   
individual councillor affects the reputation of all councillors.  We want the role of councillor to  
be one that people aspire to. We also want  individuals from a range of backgrounds and   
circumstances to be putting themselves  forward to become councillors.   
As councillors, we represent local residents, work to develop better services and  deliver   
local change. The public have high expectations of us and entrust us to  represent our local  
area, taking decisions fairly, openly, and transparently. We have  both an individual and   
collective responsibility to meet these expectations by  maintaining high standards and   
demonstrating good conduct, and by challenging  behaviour which falls below expectations. 
Importantly, we should be able to undertake our role as a councillor without being   
intimidated, abused, bullied, or threatened by anyone, including the general public. 
This Code has been designed to protect our democratic role, encourage good  conduct and  
safeguard the public’s trust in local government.   

APPENDIX 3.2
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Introduction   

The Local Government Association (LGA) has developed this Model Councillor Code  of   
Conduct, in association with key partners and after extensive consultation with the  sector,   
as part of its work on supporting all tiers of local government to continue to  aspire to high   
standards of leadership and performance. It is a template for councils  to adopt in whole   
and/or with local amendments.   
All councils are required to have a local Councillor Code of Conduct.   
The LGA will undertake an annual review of this Code to ensure it continues to be fit-  for-  
purpose, incorporating advances in technology, social media and changes in  legislation. The  
LGA can also offer support, training and mediation to councils and  councillors on the   
application of the Code and the National Association of Local  Councils (NALC) and the   
county associations of local councils can offer advice and  support to town and parish   
councils.   

 

Definitions   
For the purposes of this Code of Conduct, a “councillor” means a member or co-opted   
member of a local authority or a directly elected mayor. A “co-opted member”  is defined in  
the Localism Act 2011 Section 27(4) as “a person who is not a member  of the authority but  
who   

a)  is a member of any committee or sub-committee of the authority, or;   
b)  is a member of, and represents the authority on, any joint committee or joint  sub-  

committee of the authority;   
and who is entitled to vote on any question that falls to be decided at any meeting of  that   
committee or sub-committee”.   
For the purposes of this Code of Conduct, “local authority” includes county councils, district  
councils, London borough councils, parish councils, town councils, fire and  rescue   
authorities, police authorities, joint authorities, economic prosperity boards, combined   
authorities and National Park authorities.   

 

Purpose of the Code of Conduct   
The purpose of this Code of Conduct is to assist you, as a councillor, in modelling  the   
behaviour that is expected of you, to provide a personal check and balance, and  to set out  
the type of conduct that could lead to action being taken against you. It is  also to protect   
you, the public, fellow councillors, local authority officers and the  reputation of local   
government. It sets out general principles of conduct expected of  all councillors and your  
specific obligations in relation to standards of conduct. The  LGA encourages the use of   
support, training and mediation prior to action being  taken using the Code. The   
fundamental aim of the Code is to create and maintain  public confidence in the role of   
councillor and local government.   
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General principles of councillor conduct   
Everyone in public office at all levels; all who serve the public or deliver public  services,  
including ministers, civil servants, councillors and local authority officers;  should uphold  
the Seven Principles of Public Life, also known as the Nolan  Principles.   
Building on these principles, the following general principles have been developed   
specifically for the role of councillor.   
In accordance with the public trust placed in me, on all occasions:   

•  I act with integrity and honesty   
•  I act lawfully   
•  I treat all persons fairly and with respect; and   
•  I lead by example and act in a way that secures public confidence in the role  of   

councillor.   
In undertaking my role:   

•  I impartially exercise my responsibilities in the interests of the local community   
•  I do not improperly seek to confer an advantage, or disadvantage, on any   

person   
•  I avoid conflicts of interest   
•  I exercise reasonable care and diligence; and   
•  I ensure that public resources are used prudently in accordance with my local   

authority’s requirements and in the public interest.   
 

Application of the Code of Conduct   
This Code of Conduct applies to you as soon as you sign your declaration of  acceptance of  
the office of councillor or attend your first meeting as a co-opted  member and continues to  
apply to you until you cease to be a councillor.   
This Code of Conduct applies to you when you are acting in your capacity as a councillor   
which may  include when:   

•  you misuse your position  as a councillor    
•  Your actions would give the impression to a reasonable member of the public  with   

knowledge of all the facts that you are acting as a councillor;    
The Code applies to all forms of communication and interaction, including:   

 
•  at face-to-face meetings   

•  at online or telephone meetings   

•  in written communication   

•  in verbal communication   

•  in non-verbal communication   

•  in electronic and social media communication, posts, statements and   
comments.   

You are also expected to uphold high standards of conduct and show leadership at  all times   
when acting as a councillor.   
Your Monitoring Officer has statutory responsibility for the implementation of the  Code of   
Conduct, and you are encouraged to seek advice from your Monitoring  Officer on any   
matters that may relate to the Code of Conduct. Town and parish  councillors are   
encouraged to seek advice from their Clerk, who may refer matters to  the Monitoring   
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Officer.   
 

Standards of councillor conduct   
This section sets out your obligations, which are the minimum standards of conduct required  of 
you as a councillor. Should your conduct fall short of these standards, a  complaint may  be 
made against you, which may result in action being taken.   
Guidance is included to help explain the reasons for the obligations and how they  should be  
followed.   

General Conduct   

1.  Respect   

As a councillor:   
1.1 I treat other councillors and members of the public with respect.   

1.2 I treat local authority employees, employees and representatives of  partner   
organisations and those volunteering for the local authority with  respect and   
respect the role they play.   

Respect means politeness and courtesy in behaviour, speech, and in the written  word.   
Debate and having different views are all part of a healthy democracy. As a  councillor, you  
can express, challenge, criticise and disagree with views, ideas,  opinions and policies in a  
robust but civil manner. You should not, however, subject  individuals, groups of people or   
organisations to personal attack.   

 
In your contact with the public, you should treat them politely and courteously. Rude  and   
offensive behaviour lowers the public’s expectations and confidence in  councillors.   
In return, you have a right to expect respectful behaviour from the public. If members  of the  
public are being abusive, intimidatory or threatening you are entitled to stop  any   
conversation or interaction in person or online and report them to the local  authority, the   
relevant social media provider or the police. This also applies to fellow  councillors, where   
action could then be taken under the Councillor Code of Conduct,  and local authority   
employees, where concerns should be raised in line with the local  authority’s councillor-  
officer protocol.   

2.  Bullying, harassment and discrimination   

As a councillor:   

2.1 I do not bully any person.   

2.2 I do not harass any person.   

2.3 I promote equalities and do not discriminate unlawfully against any   
person.   

The Advisory, Conciliation and Arbitration Service (ACAS) characterises bullying as   
offensive, intimidating, malicious or insulting behaviour, an abuse or misuse of power   
through means that undermine, humiliate, denigrate or injure the recipient. Bullying  might be  
a regular pattern of behaviour or a one-off incident, happen face-to-face, on  social media, in  
emails or phone calls, happen in the workplace or at work social  events and may not always  
be obvious or noticed by others.   
The Protection from Harassment Act 1997 defines harassment as conduct that  causes   
alarm or distress or puts people in fear of violence and must involve such conduct on at least  
two occasions. It can include repeated attempts to impose  unwanted communications and   
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contact upon a person in a manner that could be  expected to cause distress or fear in any   
reasonable person.   
Unlawful discrimination is where someone is treated unfairly because of a protected   
characteristic. Protected characteristics are specific aspects of a person's   
identity defined by the Equality Act 2010. They are age, disability, gender  reassignment,   
marriage and civil partnership, pregnancy and maternity, race, religion  or belief, sex and   
sexual orientation.   
The Equality Act 2010 places specific duties on local authorities. Councillors have a  central  
role to play in ensuring that equality issues are integral to the local authority's  performance   
and strategic aims, and that there is a strong vision and public  commitment to equality   
across public services.   

 
3.  Impartiality of officers of the council  

As a councillor:   
 

3.1 I do not compromise, or attempt to compromise, the impartiality of   
anyone who works for, or on behalf of, the local authority.   

Officers work for the local authority as a whole and must be politically neutral (unless  they   
are political assistants). They should not be coerced or persuaded to act in a  way that would  
undermine their neutrality. You can question officers in order to  understand, for example,   
their reasons for proposing to act in a particular way, or the  content of a report that they   
have written. However, you must not try and force them  to act differently, change their   
advice, or alter the content of that report, if doing so  would prejudice their professional   
integrity.   

4.  Confidentiality and access to information   

As a councillor:   

4.1 I do not disclose information:   
a.  given to me in confidence by anyone   
b.  acquired by me which I believe, or ought reasonably to be   

aware, is of a confidential nature, unless   
i.  I have received the consent of a person authorised to give  it;   
ii.  I am required by law to do so;   

iii.  the disclosure is made to a third party for the purpose of   
obtaining professional legal advice provided that the third   
party agrees not to disclose the information to any other   
person; or   

iv.  the disclosure is:   
1.  reasonable and in the public interest; and   
2.  made in good faith and in compliance with the   

reasonable requirements of the local authority; and   
3.  I have consulted the Monitoring Officer prior to its   

release.   
 

4.2 I do not improperly use knowledge gained solely as a result of my role  as a  
councillor for the advancement of myself, my friends, my family  members,  
my employer or my business interests.   

 
4.3 I do not prevent anyone from getting information that they are entitled  to by   

law.   
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Local authorities must work openly and transparently, and their proceedings and  printed   
materials are open to the public, except in certain legally defined  circumstances. You should  
work on this basis, but there will be times when it is  required by law that discussions,   
documents and other information relating to or held  by the local authority must be treated in   
a confidential manner. Examples include  personal data relating to individuals or information  
relating to ongoing negotiations.   

 
 

5.  Disrepute   
As a councillor:   

 
5.1 I do not bring my role or local authority into disrepute.   

As a Councillor, you are trusted to make decisions on behalf of your community and  your   
actions and behaviour are subject to greater scrutiny than that of ordinary  members of the   
public. You should be aware that your actions might have an  adverse impact on you, other   
councillors and/or your local authority and may lower  the public’s confidence in your or your   
local authority’s ability to discharge your/its functions. For example, behaviour that is   
considered dishonest and/or deceitful can bring your local authority into disrepute.   
You are able to hold the local authority and fellow councillors to account and are able  to   
constructively challenge and express concern about decisions and processes  undertaken by  
the council whilst continuing to adhere to other aspects of this Code of  Conduct.   

6.  Use of position   

As a councillor:   

6.1 I do not use, or attempt to use, my position improperly to the advantage  or   
disadvantage of myself or anyone else.   

Your position as a member of the local authority provides you with certain  opportunities,   
responsibilities, and privileges, and you make choices all the time that  will impact others.   
However, you should not take advantage of these opportunities to  further your own or   
others’ private interests or to disadvantage anyone unfairly.   

7.  Use of local authority resources and facilities   

As a councillor:   

7.1 I do not misuse council resources.   

7.2 I will, when using the resources of the local authority or authorising their use 
by   
others:   
a.  act in accordance with the local authority's requirements; and   
b.  ensure that such resources are not used for political purposes unless   

that use could reasonably be regarded as likely to facilitate, or be   
conducive to, the discharge of the functions of the local authority or of  
the office to which I have been elected or  appointed.   

You may be provided with resources and facilities by the local authority to assist you  in   
carrying out your duties as a councillor.   

Examples include:   

•  office support   
•  stationery   
•  equipment such as phones, and computers   
•  transport   
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•  access and use of local authority buildings and rooms.   
 

These are given to you to help you carry out your role as a councillor more  effectively and  
are not to be used for business or personal gain. They should be  used in accordance with  
the purpose for which they have been provided and the  local authority’s own policies   
regarding their use.   

8.  Complying with the Code of Conduct   

As a Councillor:   

8.1 I undertake Code of Conduct training provided by my local authority.   

8.2 I cooperate with any Code of Conduct investigation and/or  
determination.   

 
8.3 I do not intimidate or attempt to intimidate any person who is likely to  be  

involved with the administration of any investigation or proceedings.   
 

8.4 I comply with any sanction imposed on me following a finding that I have   
breached the Code of Conduct.   

It is extremely important for you as a councillor to demonstrate high standards, for you to   
have your actions open to scrutiny and for you not to undermine public trust in  the local   
authority or its governance.  If you do not understand or are concerned  about the local   
authority’s processes in handling a complaint you should raise this  with your Monitoring   
Officer.   

Protecting your reputation and the reputation of the local authority   

9.  Interests   

As a councillor:   
9.1 I register and disclose my interests.   

Section 29 of the Localism Act 2011 requires the Monitoring Officer to establish and   
maintain a register of interests of members of the authority .   

You need to register your interests so that the public, local authority employees and  fellow   
councillors know which of your interests might give rise to a conflict of interest.  The register  is 
a public document that can be consulted when (or before) an issue  arises. The register   
also protects you by allowing you to demonstrate openness and  a willingness to be held   
accountable. You are personally responsible for deciding  whether or not you should   
disclose an interest in a meeting, but it can be helpful for  you to know early on if others think  
that a potential conflict might arise. It is also  important that the public know about any   
interest that might have to be disclosed by  you or other councillors when making or taking   
part in decisions, so that decision  making is seen by the public as open and honest. This   
helps to ensure that public  confidence in the integrity of local governance is maintained.   
You should note that failure to register or disclose a disclosable pecuniary interest as set   
out in Table 1, is a criminal offence under the Localism Act 2011.   
Appendix B sets out the detailed provisions on registering and disclosing interests. If  in   
doubt, you should always seek advice from your Monitoring Officer.   

 
 
 

 

Page 47



Page 8 of 16 
Approved 3rd 12.2020  
Updated 19 January and 17 May 2021 

 

10. Gifts and hospitality   

As a councillor:   

10.1  I do not accept gifts or hospitality, irrespective of estimated value,  which  
could give rise to real or substantive personal gain or a  reasonable   
suspicion of influence on my part to show favour from  persons seeking to  
acquire, develop or do business with the local authority or from persons   
who may apply to the local authority for any  permission, licence or other  
significant advantage.   

 
10.2  I register with the Monitoring Officer any gift or hospitality with an  

estimated value of at least £50 within 28 days of its receipt.   
 

10.3  I register with the Monitoring Officer any significant gift or   
hospitality that I have been offered but have refused to accept.   

In order to protect your position and the reputation of the local authority, you should   
exercise caution in accepting any gifts or hospitality which are (or which you  reasonably   
believe to be) offered to you because you are a councillor. The  presumption should always  
be not to accept significant gifts or hospitality. However,  there may be times when such a  
refusal may be difficult if it is seen as rudeness in  which case you could accept it but must  
ensure it is publicly registered. However,  you do not need to register gifts and hospitality   
which are not related to your role as  a councillor, such as Christmas gifts from your friends  
and family. It is also important  to note that it is appropriate to accept normal expenses and  
hospitality associated  with your duties as a councillor. If you are unsure, do contact your   
Monitoring Officer for guidance.   
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Appendices   

Appendix A – The Seven Principles of Public Life   
The principles are:   
Selflessness   

Holders of public office should act solely in terms of the public interest.   
Integrity   
Holders of public office must avoid placing themselves under any obligation to  people or   
organisations that might try inappropriately to influence them in their work.  They should not  
act or take decisions in order to gain financial or other material  benefits for themselves,   
their family, or their friends. They must disclose and resolve  any interests and relationships.   
Objectivity   

Holders of public office must act and take decisions impartially, fairly and on merit,  using   
the best evidence and without discrimination or bias.   
Accountability   
Holders of public office are accountable to the public for their decisions and actions  and   
must submit themselves to the scrutiny necessary to ensure this.   
Openness   

Holders of public office should act and take decisions in an open and transparent  manner.   
Information should not be withheld  from  the public  unless there  are  clear  and  lawful   
reasons for so doing.   
Honesty   

Holders of public office should be truthful.   
Leadership   
Holders of public office should exhibit these principles in their own behaviour. They  should  
actively promote and robustly support the principles and be willing to  challenge poor   
behaviour wherever it occurs.   
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Appendix B Registering interests   
Within 28 days of becoming a member or  your re-election or re-appointment to office you must   
register  with the Monitoring Officer the interests which fall within the categories set out  in   
Table 1 (Disclosable Pecuniary Interests) which are as described in “The Relevant   
Authorities (Disclosable Pecuniary Interests) Regulations 2012”. You should also register    
details of your other personal interests which fall within the categories set out in Table 2   
(Other Registerable  Interests).   

 
 “Disclosable Pecuniary Interest” means  an interest of yourself, or of your partner if you are  
aware of your partner's interest, within the descriptions set out in Table 1 below.   

 
"Partner" means a spouse or civil partner, or a person with whom you are living as husband  
or wife, or a person with whom you are living as if you are civil partners.   

1.  You must ensure that your register of interests is kept up-to-date and within  28  
days of becoming aware of any new interest, or of any change to a  registered  
interest, notify the Monitoring Officer.   

 
2.  A ‘sensitive interest’ is as an interest which, if disclosed, could lead to the   

councillor, or a person connected with the  councillor, being subject to violence   
or intimidation.   

 
3.  Where you have a ‘sensitive interest’ you must notify the Monitoring Officer  with  

the reasons why you believe it is a sensitive interest. If the Monitoring  Officer   
agrees they will withhold the interest from the public register.   

 

Non participation in case of disclosable pecuniary interest   

4.  Where a matter arises at a meeting which directly relates to one of your  Disclosable   
Pecuniary Interests as set out in Table 1, you must disclose the interest, not   
participate  in any discussion or vote on the matter and must not remain in the room  
unless you have been granted a dispensation. If it is a ‘sensitive interest’, you  do not  
have to disclose the nature of the interest, just that you have an interest.   
Dispensation may be granted in limited circumstances, to enable you to participate   
and vote on a matter in which you have a disclosable pecuniary interest.   

 

5.  [Where  you have a disclosable pecuniary interest on a matter to be considered or is   
being considered by you as a Cabinet member in exercise of  your executive function,   
you must notify the Monitoring Officer of the interest and must not take any steps or   
further steps in the matter apart from arranging for someone else to deal with it ]  

 

Disclosure of Other  Registerable Interests   

6.  Where a matter arises at a meeting which directly relates to the financial interest or 
wellbeing of one of your Other Registerable Interests (as set out in Table 2), you must 
disclose the interest. You may speak on the  matter only if members of the public are 
also allowed to speak at  the meeting  but otherwise must not take part in any 
discussion or vote on the matter  and  must not remain in the room unless you have 
been granted a dispensation. If  it  is a ‘sensitive interest’, you do not have to disclose 
the nature of the interest.   
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Disclosure of  Non-Registerable Interests   
 

7.  Where a matter arises at a meeting which directly relates to your financial  interest   
or well-being (and is not a Disclosable Pecuniary Interest  set out in Table 1) or a   
financial interest or well-being of a relative or close associate, you must  disclose the  
interest. You may speak on the matter only if members of the  public are also allowed  
to speak at the meeting. Otherwise you  must not take  part in any discussion or vote  
on the matter and must not remain in the room unless you have been granted a   
dispensation. If it is a ‘sensitive interest’, you  do not have to disclose the nature of   
the interest.   

 
8.  Where a matter arises at a meeting which affects –   

a.  your own financial interest or well-being;   
b.  a financial interest or well-being of a  relative or close associate; or   
c.  a financial interest or wellbeing of a body included under Other Registrable Interests  as    

set out in Table 2   
you must disclose the interest. In order to determine whether you can remain in the   
meeting after disclosing your interest  the following test should be applied   

 

9.  Where a matter (referred to in paragraph 8 above) affects the financial interest or well-being:   
a.  to a greater extent than it affects the financial interests of the majority  of   

inhabitants of the ward affected by the decision and;   
b.  a reasonable member of the public knowing all the facts would believe  that it   

would affect your view of the wider public interest   
You may speak on the matter only if members  of the public are also allowed to   
speak at the meeting. Otherwise you  must not  take part in any discussion or vote   
on the matter and must not remain in the  room unless you have been granted a   
dispensation.   
If it is a ‘sensitive  interest’, you do not have to disclose the nature of the interest.   

 
10. [Where you have an Other Registerable Interest or Non-Registerable Interest on a matter 

to be considered or is being considered by you as a Cabinet member in exercise of  
your executive function, you must notify the Monitoring Officer of the interest and must 
not take any steps or  further steps in the matter apart from arranging for someone else 
to deal with it]  
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Table 1: Disclosable Pecuniary Interests   

This table sets out the explanation of Disclosable Pecuniary Interests as set out in  the  
Relevant Authorities (Disclosable Pecuniary Interests) Regulations 2012.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 Any employment, office, trade,   

profession or vocation carried on for  
profit or gain.   
 

Sponsorship   Any payment or provision of any other   
financial benefit (other than from the   
council) made to the councillor during  the  
previous 12-month period for expenses   
incurred by him/her in  carrying out   
his/her duties as a councillor, or towards  
his/her election  expenses.   
This includes any payment or financial   
benefit from a trade union within the   
meaning of the Trade Union and Labour  
Relations (Consolidation) Act 1992.   

Contracts   Any contract made between the   
councillor or his/her spouse or civil   
partner or the person with whom the   

Subject  Description   
Employment, office, trade,   
profession or vocation   
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 councillor is living as if they were   
spouses/civil partners (or a firm in which   
such person is a partner, or an incorporated  
body of which such person  is a director* or   
a body that such person has a beneficial   
interest in the securities  of*) and the council  
—   
(a) under which goods or services are to  be  
provided or works are to be executed; and   
(b) which has not been fully discharged.   

Land and Property   Any beneficial interest in land which is  
within the area of the council.   
‘Land’ excludes an easement, servitude,   
interest or right in or over land which does  
not give the councillor or his/her spouse or  
civil partner or the person with whom the   
councillor is living as if they were spouses/  
civil partners (alone or jointly with another)  
a right to occupy  or to receive income.   

Licenses   Any licence (alone or jointly with others)  to  
occupy land in the area of the council  for a  
month or longer   

Corporate tenancies   Any tenancy where (to the councillor’s  
knowledge)—   
(a) the landlord is the council; and   
(b) the tenant is a body that the councillor,  
or his/her spouse or civil partner or the   
person with whom the councillor is living as  
if they were spouses/ civil partners is a   
partner of or  a director* of or has a   
beneficial interest in the securities* of.   

Securities   Any beneficial interest in securities* of a  
body where—   
(a) that body (to the councillor’s   
knowledge) has a place of business or   
land in the area of the council; and   
(b) either—   
(i) ) the total nominal value of the   
securities* exceeds £25,000 or one  
hundredth of the total issued share   
capital of that body; or   
(ii) if  the  share  capital  of  that  body  is  of  
more  than  one  class,  the  total  nominal  
value  of  the  shares  of  any  one  class  in  
which the councillor, or his/ her spouse  or  
civil partner or the person with whom  the  
councillor is living as if they were   

Page 53



Page 14 of 16 
Approved 3rd 12.2020  
Updated 19 January and 17 May 2021 

 

 
 
 
 
 
 
 
 

* ‘director’ includes a member of the committee of management of an industrial and   
provident society.   

* ‘securities’ means shares, debentures, debenture stock, loan stock, bonds, units of  a   
collective investment scheme within the meaning of the Financial Services and  Markets Act  
2000 and other securities of any description, other than money  deposited with a building   
society.   
Table 2: Other Registrable Interests   

 

You must register as an Other Registerable Interest : 
 
   a) any unpaid directorships 

b ) any body of which you are a member or are in a position of general control or 
management and to which you  are nominated or appointed by your authority   

c) any body   
(i)  exercising functions of a public nature   
(ii)  directed to charitable purposes or    
(iii) one of whose principal purposes includes the influence of public opinion   

or policy (including any political party or trade union)   
 

of which you are a member or in a position of general control or management 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 spouses/civil partners have a beneficial  
interest exceeds one hundredth of the  
total issued share capital of that class.   
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Appendix C – the Committee on Standards in Public Life   

The LGA has undertaken this review whilst the Government continues to consider  the   
recommendations made by the Committee on Standards in Public Life in their  report on   
Local Government Ethical Standards. If the Government chooses to  implement any of the   
recommendations, this could require a change to this Code.   
The recommendations cover:   

•  Recommendations for changes to the Localism Act 2011 to clarify in law when  the   
Code of Conduct applies   

•  The introduction of sanctions   
•  An appeals process through the Local Government Ombudsman   
•  Changes to the Relevant Authorities (Disclosable Pecuniary Interests)   

Regulations 2012   
•  Updates to the Local Government Transparency Code   
•  Changes to the role and responsibilities of the Independent Person   
•  That the criminal offences in the Localism Act 2011 relating to Disclosable   

Pecuniary Interests should be abolished   
The Local Government Ethical Standards report also includes Best Practice   
recommendations. These are:   
Best practice 1: Local authorities should include prohibitions on bullying and  harassment in  
codes of conduct. These should include a definition of bullying and  harassment,   
supplemented with a list of examples of the sort of behaviour covered  by such a definition.   
Best  practice  2:  Councils  should  include  provisions  in  their  code  of  conduct  requiring  
councillors  to  comply  with  any  formal  standards  investigation  and  prohibiting  trivial  or  
malicious allegations by councillors.   
Best practice 3: Principal authorities should review their code of conduct each year  and   
regularly seek, where possible, the views of the public, community organisations  and   
neighbouring authorities.   
Best practice 4: An authority’s code should be readily accessible to both councillors  and   
the public, in a prominent position on a council’s website and available in council  premises.   
Best practice 5: Local authorities should update their gifts and hospitality register at  least   
once per quarter, and publish it in an accessible format, such as CSV.   
Best practice 6: Councils should publish a clear and straightforward public interest  test   
against which allegations are filtered.   
Best practice 7: Local authorities should have access to at least two Independent   
Persons.   
Best practice 8: An Independent Person should be consulted as to whether to undertake a  
formal investigation on an allegation, and should be given the option to   
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review and comment on allegations which the responsible officer is minded to  dismiss   
as being without merit, vexatious, or trivial.   
Best practice 9: Where a local authority makes a decision on an allegation of  misconduct   
following a formal investigation, a decision notice should be published as  soon as possible  
on its website, including a brief statement of facts, the provisions of  the code engaged by   
the allegations, the view of the Independent Person, the  reasoning of the decision-maker,   
and any sanction applied.   
Best practice 10: A local authority should have straightforward and accessible  guidance   
on its website on how to make a complaint under the code of conduct, the  process for   
handling complaints, and estimated timescales for investigations and  outcomes.   
Best practice 11: Formal standards complaints about the conduct of a parish  councillor   
towards a clerk should be made by the chair or by the parish council, rather than the clerk in  
all but exceptional circumstances.   
Best practice 12: Monitoring Officers’ roles should include providing advice, support  and   
management of investigations and adjudications on alleged breaches to parish  councils   
within the remit of the principal authority. They should be provided with  adequate training,   
corporate support and resources to undertake this work.   
Best practice 13: A local authority should have procedures in place to address any   
conflicts of interest when undertaking a standards investigation. Possible steps  should   
include asking the Monitoring Officer from a different authority to undertake  the   
investigation.   
Best practice 14: Councils should report on separate bodies they have set up or  which   
they own as part of their annual governance statement and give a full picture  of their   
relationship with those bodies. Separate bodies created by local authorities  should abide by  
the Nolan principle of openness and publish their board agendas  and minutes and annual   
reports in an accessible place.   
Best practice 15: Senior officers should meet regularly with political group leaders or  group  
whips to discuss standards issues.   

 

The LGA has committed to reviewing the Code on an annual basis to ensure it is still  

fit for purpose.   
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APPENDIX 3.3 
MARLBOROUGH TOWN COUNCIL’S CODE OF CONDUCT 

Updated January 2023 

Section 1 
Introduction 
Pursuant to section 27 of the Localism Act 2011, All councils are required to have a local Councillor Code of 
Conduct and Marlborough Town Council (‘the Council’) has adopted this Code of Conduct to demonstrate its 
commitment to aspire to high standards of leadership and performance. It is based on the Model Councillor 
Code of Conduct created by the Local Government Association (updated in January and May 2021) for all tiers 
of local government including town and parish councils. 

The Code of Conduct is based on the Seven Principles of Public Life. Also known as the Nolan Principles - 
selflessness, integrity, objectivity, accountability, openness, honesty, and leadership – and its fundamental 
aim is to create and maintain public confidence in the role of councillor and in local government. It is also to 
protect you, the public, fellow councillors, council officers and the reputation of local government. 

Purpose 
The purpose of this Code of Conduct is to assist you, as an elected or co-opted councillor, in modelling the 
behaviour that is expected of you, to provide a personal check and balance, and to set out the type of 
conduct that could lead to action being taken against you. It sets out general principles of conduct expected 
of all councillors and your specific obligations in relation to standards of conduct.  

Application of the Code 
The Code of Conduct applies to you as soon as you sign your declaration of acceptance of office of councillor 
and continues to apply to you until you cease to be a councillor. 

It applies to when you are acting in your capacity as a councillor, which may include if or when: 
• You misuse your position as a councillor
• Your actions would give the impression to a reasonable member of the public with knowledge of all

the facts that you are acting as a councillor.

And it applies to all forms of communication and interaction, including: 
• at face-to-face meetings
• at online or telephone meetings
• in written communication
• in verbal communication
• in non-verbal communication
• in electronic and social media communication, posts, statements and
• comments

You are also expected to uphold high standards of conduct and show leadership at all times when acting as a 
councillor. 

Wiltshire Council’s Monitoring Officer has statutory responsibility for the implementation of the Code of 
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Conduct and you are encouraged to seek advice from the Town Clerk on any matters that may relate to the 
Code of Conduct, who may in turn refer to the Monitoring Officer. 
 
General principles of councillor conduct  
Everyone in public office at all levels i.e. all who serve the public or deliver public services, including ministers, 
civil servants, councillors and local authority officers, should uphold the Seven Principles of Public Life, also 
known as the Nolan Principles.  
 
Selflessness Holders of public office should act solely in terms of the public interest. 

 
Integrity 
 

Holders of public office must avoid placing themselves under any 
obligation to people or organisations that might try, inappropriately, to 
influence them in their work. They should not act or take decisions in 
order to gain financial or other material benefits for themselves, their 
family, or their friends. They must declare and resolve any interests 
and relationships. 
 

Objectivity Holders of public office must act and take decisions impartially, fairly 
and on merit, using the best evidence and without discrimination or 
bias. 

Accountability Holders of public office are accountable to the public for their 
decisions and actions and must submit themselves to the scrutiny 
necessary to ensure this 
 

Openness 
 

Holders of public office should act and take decisions in an open and 
transparent manner. Information should not be withheld from the 
public unless there are clear and lawful reasons for so doing. 
 

Honesty Holders of public office should be truthful. 
 

Leadership 
 

Holders of public office should exhibit these principles in their own 
behaviour. They should actively promote and robustly support the 
principles and be willing to question their own behaviour and 
challenge poor behaviour wherever it occurs. 

 
Building on these principles, the following obligations have been developed specifically for the role of 
councillor: 
 
In accordance with the public trust placed in me, on all occasions:  

• I act with integrity and honesty  
• I act lawfully  
• I treat all persons fairly and with respect; and  
• I lead by example and act in a way that secures public confidence in the role of councillor.  

 
In undertaking my role:  

• I impartially exercise my responsibilities in the interests of the local community  
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• I do not improperly seek to confer an advantage, or disadvantage, on any person  
• I avoid conflicts of interest  
• I exercise reasonable care and diligence; and  
• I ensure that public resources are used prudently in accordance with the Council’s requirements and 

in the public interest.  
 
Application of the Code 
The Code of Conduct applies to you as soon as you sign your declaration of acceptance of office of councillor 
or attend your first meeting as a co-opted member and continues to apply to you until you cease to be a 
councillor. 
 
It applies to when you are acting in your capacity as a councillor, which may include if or when: 

• You misuse your position as a councillor 
• Your actions would give the impression to a reasonable member of the public with knowledge of all 

the facts that you are acting as a councillor.  
 
And it applies to all forms of communication and interaction, including: 

• at face-to-face meetings 
• at online or telephone meetings 
• in written communication 
• in verbal communication 
• in non-verbal communication 
• in electronic and social media communication, posts, statements and 
• comments 

 
You are also expected to uphold high standards of conduct and show leadership at all times when acting as a 
councillor. 
 
Wiltshire Council’s Monitoring Officer has statutory responsibility for the implementation of the Code of 
Conduct and you are encouraged to seek advice from the Town Clerk on any matters that may relate to the 
Code of Conduct, who may in turn refer to the Monitoring Officer. 
 

Section 2 
 
Standards of Councillor Conduct 
This section sets out your obligations, which are the minimum standards of conduct required of you as a 
councillor. Should your conduct fall short of these standards, a complaint may be made against you, which 
may result in action being taken. 
 
Guidance is included to help explain the reasons for the obligations and how they should be followed. 
 

1. Respect 
 
As a councillor: 
1.1  to treat other councillors and members of the public with respect. 
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1.2  to treat council employees, employees and representatives of partner organisations and those 
volunteering for the council with respect and respect the role they play. 

 
Respect means politeness and courtesy in behaviour, speech, and in the written word. Debate and having 
different views are all part of a healthy democracy. As a councillor, you can express, challenge, criticise and 
disagree with views, ideas, opinions and policies in a robust but civil manner. However, you should not 
subject individuals, groups of people or organisations to personal attack. 
 
In your contact with the public, you should treat them politely and courteously. Rude and offensive behaviour 
lowers the public’s expectations and confidence in councillors. 
In return, you have a right to expect respectful behaviour from the public. If members of the public are being 
abusive, intimidatory or threatening you are entitled to stop any conversation or interaction in person or 
online and report them to the council, the relevant social media provider or the police. This also applies to 
fellow councillors, where action could be taken under the Councillor Code of Conduct, and employees, where 
concerns should be raised in line with the member/officer protocol (Part C). 
 
2. Bullying, harassment and discrimination. 
 
As a councillor: 
2.1  to not bully any person. 
2.2  to not harass any person. 
2.3  to promote equalities and not discriminate unlawfully against any person. 
 
The Advisory, Conciliation and Arbitration Service (ACAS) characterises bullying as; offensive, intimidating, 
malicious or insulting behaviour, an abuse or misuse of power through means that undermine, humiliate, 
denigrate or injure the recipient. Bullying might be a regular pattern of behaviour or a one-off incident, 
happen face-to-face on social media, in emails or phone calls, happen in the workplace or at work social 
events and may not always be obvious or noticed by others. 
 
The Protection from Harassment Act 1997 defines harassment as conduct that causes alarm or distress or 
puts people in fear of violence and must involve such conduct on at least two occasions. It can include 
repeated attempts to impose unwanted communications and contact upon a person in a manner that could 
be expected to cause distress or fear in any reasonable person. 
 
Unlawful discrimination is where someone is treated unfairly because of a protected characteristic. Protected 
characteristics are specific aspects of a person's identity defined by the Equality Act 2010. They are age, 
disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or 
belief, sex and sexual orientation. 
 
The Equality Act 2010 places specific duties on local authorities. Councillors have a central role to play in 
ensuring that equality issues are integral to the council's performance and strategic aims, and that there is a 
strong vision and public commitment to equality across public services. 
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3. Impartiality of officers of the council 
 
As a councillor: 
3.1  to do not compromise, or attempt to compromise, the impartiality of anyone who works for, or on 

behalf of, the council. 
 
Officers work for the council as a whole and must be politically neutral. They should not be coerced or 
persuaded to act in a way that would undermine their neutrality. You can question officers in order to 
understand, for example, their reasons for proposing to act in a particular way, or the content of a report that 
they have written. However, you must not try and force them to act differently, change their advice, or alter 
the content of that report, if doing so would prejudice their professional integrity. 
 

4. Confidentiality and access to information 
 
As a councillor: 
4.1  to do not disclose information: 

a.  given to you in confidence by anyone 
b.  acquired by you which you believe, or ought reasonably to be aware, is of a confidential nature, 

unless 
i.  you have received the consent of a person authorised to give it; 
ii.  you are required by law to do so; 
iii. the disclosure is made to a third party for the purpose of obtaining professional legal advice 

provided that the third party agrees not to disclose the information to any other person; or 
iv.  the disclosure is: reasonable and in the public interest, and made in good faith, and in 

compliance with the reasonable requirements of the council, and you have consulted the 
Monitoring Officer prior to its release. 

 
4.2  to not improperly use knowledge gained solely as a result of my role as a councillor for the 

advancement of myself, my friends, my family members, my employer or my business interests. 
4.3  to not prevent anyone from getting information that they are entitled to by law. 
 
Councils must work openly and transparently, and their proceedings and printed materials are open to the 
public, except in certain legally defined circumstances. You should work on this basis, but there will be times 
when it is required by law that discussions, documents and other information relating to or held by the 
council must be treated in a confidential manner. Examples include personal data relating to individuals or 
information relating to ongoing negotiations. 
 
5. Disrepute 
 
As a councillor: 
5.1  to not bring my role or council into disrepute. 
 
As a Councillor, you are trusted to make decisions on behalf of your community and your actions and 
behaviour are subject to greater scrutiny than that of ordinary members of the public. You should be aware 
that your actions might have an adverse impact on you, other councillors and/or your council and may lower 
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the public’s confidence in your or your council’s ability to discharge your/its functions. For example, 
behaviour that is considered dishonest and/or deceitful can bring your council into disrepute. 
 
You are able to hold the council and fellow councillors to account and are able to constructively challenge and 
express concern about decisions and processes undertaken by the council whilst continuing to adhere to 
other aspects of this Code of Conduct. 
 

6. Use of position 
 
As a councillor: 
6.1  to not use, or attempt to use, your position improperly to the advantage or disadvantage of myself or 

anyone else. 
 
Your position as a member of the council provides you with certain opportunities, responsibilities, and 
privileges, and you make choices all the time that will impact others. However, you should not take advantage 
of these opportunities to further your own or others’ private interests or to disadvantage anyone unfairly. 
 

7. Use of council resources and facilities 
 
As a councillor: 
7.1  to not misuse council resources. 
7.2  when using the resources of the council or authorising their use by others:  

a.  to act in accordance with the council’s requirements; and 
b.  to ensure that such resources are not used for political purposes unless that use could reasonably 

be regarded as likely to facilitate, or be conducive to, the discharge of the functions of the council 
or of the office to which I have been elected or appointed. 

 
You may be provided with resources and facilities by the council to assist you in carrying out your duties as a 
councillor. Examples include: 

• office support 
• stationery 
• equipment such as phones, and computers 
• transport 
• access and use of council buildings and rooms. 

 
These are given to you to help you carry out your role as a councillor more effectively and are not to be used 
for business or personal gain. They should be used in accordance with the purpose for which they have been 
provided and the council’s own policies regarding their use. 
 

8. Complying with the Code of Conduct  
 
As a Councillor: 
8.1  to undertake Code of Conduct training provided by my council. 
8.2 to cooperate with any Code of Conduct investigation and/or determination. 
8.3  to not intimidate or attempt to intimidate any person who is likely to be involved with the 

Page 62



  

administration of any investigation or proceedings. 
8.4  to comply with any sanction imposed on me following a finding that I have breached the Code of 

Conduct. 
 
It is extremely important for you as a councillor to demonstrate high standards, for you to have your actions 
open to scrutiny and for you not to undermine public trust in the council or its governance. If you do not 
understand or are concerned about the council’s processes in handling a complaint you should raise this with 
your Monitoring Officer. 
 
9. Interests 
 
As a councillor: 
9.1 to register and disclose your interests. 
 
Section 29 of the Localism Act 2011 requires the Monitoring Officer to establish and maintain a register of 
interests of members of the authority and its councils. 
 
You need to register your interests (https://services.wiltshire.gov.uk/TownAndParish/ROI/ ) within 28 days of 
taking office as a councillor or of a new interest arising so that the public, local authority employees and 
fellow councillors know which of your interests might give rise to a conflict of interest. The register is a public 
document that can be consulted when (or before) an issue arises.  
The register also protects you by allowing you to demonstrate openness and a willingness to be held 
accountable.  
 
You are personally responsible for deciding whether or not you should disclose an interest in a meeting, but it 

can be helpful for you to know early on if others think that a potential conflict might arise. 
 
It is also important that the public know about any interest that might have to be disclosed by you or other 
councillors when making or taking part in decisions, so that decision making is seen by the public as open and 
honest. This helps to ensure that public confidence in the integrity of local governance is maintained. 
 
Unless dispensation is or has been granted, you may not participate in any discussion of, vote on, or discharge 
any function related to any matter in which you have a disclosable pecuniary interest. 
 
And you should not participate in a discussion or vote in a matter to be considered at a meeting if you have 
any non-pecuniary interests, whether registered or not, if  
 

a member of the public with knowledge of the relevant facts would reasonably regard the interest as so 
significant that it is likely to prejudice your consideration or decision making in relation to that matter. 

 
Appendix A sets out the detailed provisions on registering and disclosing interests. If in doubt, you should 
always seek advice from the Town Clerk or Wiltshire Council Monitoring Officer. 
 
You should note that failure to register or disclose a disclosable pecuniary interest as set out in Table 1, is a 
criminal offence under the Localism Act 2011. 
 

Page 63

https://services.wiltshire.gov.uk/TownAndParish/ROI/


  

10.Gifts and hospitality 
 
As a councillor: 
10.1  to not accept gifts or hospitality, irrespective of estimated value, which could give rise to real or 

substantive personal gain or a reasonable suspicion of influence on my part to show favour from 
persons seeking to acquire, develop or do business with the local authority or from persons who may 
apply to the local authority for any permission, licence or other significant advantage. 

10.2  to register with the Monitoring Officer any gift or hospitality with an estimated value of at least £50 
within 28 days of its receipt. 

10.3  to register with the Monitoring Officer any significant gift or hospitality that I have been offered but 
have refused to accept. 

 
In order to protect your position and the reputation of the local authority, you should exercise caution in 
accepting any gifts or hospitality which are (or which you reasonably believe to be) offered to you because 
you are a councillor. The presumption should always be not to accept significant gifts or hospitality. However, 
there may be times when such a refusal may be difficult if it is seen as rudeness in which case you could 
accept it but must ensure it is publicly registered. However, you do not need to register gifts and hospitality 
which are not related to your role as a councillor, such as Christmas gifts from your friends and family. It is 
also important to note that it is appropriate to accept normal expenses and hospitality associated with your 
duties as a councillor. If you are unsure, do contact the Wiltshire Council Monitoring Officer for guidance. 
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